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1. O6uHe NON0KEeHHA

1.1. HHCTpyKOHs no AeonpoH3BoACTBY B ApOuTpaxHoM cyae PecnyGanku AOxasua {ganee —
HHceTpyknua) paspaGorana Ha ocHoBe Koncrutyunonworo 3akona PecnyOanmkn AGxasus «O
cyaebuoil BJACTH», ApPOMTpakHOro npoueccyaibHore koaekca PecnyOankm AOxa3usi, HHBIX
HOPMATHBHLIX TPAaBOBbLIX AKTOB MO JeJIONPOH3BOACTBY M CYAONPOH3BOACTBY, TIPHKA30B
Ilpeacenatens ApOuTpaskHoro cyaa PecnyGanmkun Afxa3us B HeasiX COBEPIIEHCTBOBAHHSA
AOKYMEHTALUHOHHOTO OOECNevYeHHS JeATENbHOCTH ApOnTpasknHoro cyaa PecnyGimkn Aoxazus
(zanee — ApOuTpaxkHOIO Cyaa).

1.2. Hacrostian WHCTPYKUHA YCTAHABIHBAET eJHHYIO CHCTEMY OPraHH3allUH Ae0TI POH3BOACTBA,
NopsinoK paGoTel ¢ MPOLECCYaTbHBIMH H HHBIMH TOKYMEHTAMH. €1HHble TMPABHIA OPraHH3AUHH
NpHeMa, PETHCTPALHH, Y4eTa NOKYMEHTOB, HX 0GOPMJIEHHA, PACCMOTPEHHS, OTNPABKH H BbIAAYH,
NevyaTaHUs U THPAXKHPOBAHHSA, TEKYUIEro XPaHEHHS H TMepeaavyH HA XPAHEHHE B APXHB, 2 TaKke
OCYIUECTBJICHHS] KOHTPoJA 3a C00J10JeHHEeM YCTAHOBJEHHbIX MPaBWI [JeJ10NPOH3BOACTBA B
ApOuTpaxHom cyne,

i.3. O6ee BeaeHHe AeMONPOH3BOACTEA H METOAHYECKOE PYKOBOACTBO paGoToil ¢ I0KYMEHTaMH B
ApOuTpaknoM cyae Bodaaraercs Ha OTaen 2eIonpoU3BOACTBA A pPOHTPAXKHOTO CyAa .

1.4. IlpaBuna u nopagok paGoThl ¢ IOKYMEHTaMH, NpeaycMoTpeHHble HHCTpyKIHei, 06a3aTenbHbI
Ana paGoOTHHKOB CYa, KOTOpPblé HECYT TNepcoHaJbHY0 OTBETCTBEHHOCTH 34 co0Jii0AeHHe ee
TpeOoBaHHHA, COXPAHHOCTH MPOLECCYATbHBIX H APYTHX CAYKeOHbIX TOKYMEHTOB H pasrJjalleHHe
coaepkameiics B HHX HHpOpMaLHH,

1.5. OTBeTcTBEHHBLIH 32 AEJONPOH3BOACTBO (CNEUHATHCT MO AeJONPOH3BOACTBY) oGecneyHBaeT
OpPraHU3alK0 AeONPOH3BOACTBA B ApOUTPaKHOM cyae B COOTBETCTBHH ¢ AaHHOH WHcTpykuHeii,
3HAKOMHT pa0oTHHKOB annapata ApOHNTPaXkKHOTO C€yAa € TPABOBbLIMH H MeETOAHYECKHMH
AOKYMEHTAMH MO AeJIONPON3BOACTBY H KOHTPOJIH PYeT HX HCNOJHeHHe,

1.6, Ha cnennanucra no AeJIONPOH3BOACTBY BO3JaraldTed cCJjieaylomliHe 00SI3aHHOCTH: - npHeM,
perucTpauud, Y4eT H nepeaaya HCNnoJHHTEIAM 110 YKA3aHHIO PYKOBOAHTEIA N0 XKYPHARY yueTa



BXOAsLCH KOPPCCMOHACHUMH H JOKYMCHTOB: HCKOBBIX 3asiBJICHHH (3afIBJICHHUI) H CyacOHBIX ae/1
TOMOIHUTETLHLIX MATERHATOR K MOCTYTHRNINM 1a9RISEHHUSM, THCeM, KaT00 W WHLIX ofnamennii
a TaKKe JApyroi J0KyMEHTalHH;

- odopMieHHe, KOHBepTOBaHHC (ynmakoBKa), ajfpecoBaHHe HCXOASIIHUX (OTMpaBJsieMbIX
JAOKYMEHTOB, COCTAR/IEHHE HA HUX PeecTpa H nepeaaya Kypbepy;

- HampaBJIeHHEe JOKYMEHTOB H JieJI 10 3anpocam, nepeaa4va 10KyMeHTOB H ieJl B apXHB CyAa,
- perucTpaumusi KacCalMOHHBbIX H HAA30PHBIX 10KYMEHTOB;

- MOArOTOBKA NPCAJOKCHHI MO0 HOMEHKJATYpC AcJ H (GOPMHPOBAHHC HOMCHKJIATYPHBIX ACJ II¢
£POKaM XDNAHEHUs TOKYMEHTOR, Nefenaya ux B aNXHUR;

- mepHoAHYecKasi MpoBepKa (CBCPKa) HAJHMYHA CYAeOHBIX JeJ H AOKYMEHTOB, HAXOASILUUXCH H:
HCNOJIHEHHH Y CYACH;

- BCXCHHUC 3aMMCcCid, B YCTAHOBJICHHBIX KypHaJiaX H PCrHCTPALHOHHBIX KAPTO4YKaX 0 NMNOCTYNJICHHH
ITanax npexexICcHus U pe3vjbTarax pAaCCMOTPEHUA TOKYMEHTOB H T€JI:

- CBOEBpPeME€HHasi TMOAroToBKa H o¢opMJIeHHE 3asiBOK AJsl MNOJYy4YeHUs OJIaHKOB, CPEeACTE
OPIrTeXHHKH, KAHLEJSIPCKUX M PHHAAJIEKHOCTEH, HX Y4YeT H BblAa4ya paboTHHKaM;

- XpaHCHHMC LITAMMNOB, OJIAHKOB M y4YCT UX UCMOJIb30BAHHS COTPYJIHHKAMH APOUTPAKHOIO CyAa;
- BbINOJIHEHHE pPyroi pa6oTsl no nopy4yeHuio llpeacenarens ApOurpaxxHoro cyaa.

1.7. Benenue nesionpoH3BoACTBa B cyAe0HOM MpoLecce oCyLIecTBJASETCSl CeKpeTapsiMHu CyAeOHbI
3acelaHHil (NOMOLHHKAMH cyaeH).

i.8. U0A3aHHOCTH NOMOLIHHUKA CYAbH:

- COBMECTHO € CyAbeH OCYLeCTBJeHHE NMpHeMa rpa)kAaH, MO MOPYYEHHIO CYAbH TNpPOBeIEHHE (
HUMHM MNpeIBapUTEJbHOro cobOcccaoBaHMsi B paMKax TMOATOTOBKH Jejla K  cyAcOHOM)
pa3dupaTe/ibCTBY;

- H3y4YeHHe MOCTYNUBUIHX CyAbe HCKOBBIX 3asiBJIeHHH, 00pameHwii H »kaj100, 1pyrue A0KyMeHTbI ¥
BHECEHHE MO0 HHM COOTBETCTBYIOIIHX MNpPEeIJOKEHHH CyAbe COIVIAaCHO JeHCTBYIOIIEr(
NpoLecCyaJibHOr0 U MaTEPHAJILHOI0 3aKOHOATe/IbCTBA;

cyubeﬁ H OpraHu3auHs 03HAKOMJIEHHH Y4YaCTHHKOB npouecca ¢ 1€Ji0M, B KOTOPOM OHH YYaCTBYIOT,

- OCYLIECTBJIEHHC MoaA0Opa  3aKOHOB H HMHbIX HOPMATHBHbIX MPaBOBBLIX AKTOB, MaTepHAJIOE
cyaAeOHOH NpaKTHKH, HE00X0AMMBIX VISl pACCMOTPEHHUS AeJia;

- MOATrOTOBKAa H BbICKa3bIBaHHE CBOMX Mpeil0XKeHHi B NopsiiKe NOArOTOBKH JeJia K cyAeOHOM)
pa30M paTeJibCTBY H €ro pa3peueHHio;

= OCYINECTBNCHHE KOHTPO.IA 3a e 1aMH, N0 KOTOPbIM OTTOKEHO pPACCMOTPEHHE, MPHOCTAHOBJICH(C
NMpoOU3BOACTBO, OCTABJICHO 0e3 OBWIKCHHUSAZ

- KOHTPOJIb, JIH0O0 BBINOJHCHHE CAMOCTOSATENbHOI paboThbl N0 (OPMHPOBAHHIO MATEPHAJIOB JeJia
B T.4.: CBO€BPEMEHHOMY HAMPAaBJeHHIO JIMIAM, YHACTBYIOIIHUM B JeJie CyAeOHbIX pelleHHii;



- NOoAroToBKa NnpoeKToB YaCTHBIX onpene.ueﬂm‘i, OCYIIECCTBJIEHHUE HX y4Y€Ta H KOHTPOJIb 32 HX
HCIOJIHCHHUEM

- MOArOTOBKA NMPOEKTOB 0TBETOB HA %KaJ100b1, 00pallleHHil 1 3aNPOCOB, NOCTYNAIUIMX B aJpec cyaa
M CyJAbH, B TOM YHCJI€: B CBSI3H C HAXOAUBLIUMHCS B €ro NPOU3BOACTBE AeJIAMH;

= OCYLIECTBJIEHHE, 10 YKA3AHHIO CYAbH, AHAJIMTHYECKOH AEeATEJIbHOCTH,

- OCylIeCTBJI€EHHE MNOArOTOBKH BHOBbL INPHHATBHIX cereTapeii Cy}lCﬁHOFO 3jaceaaHuss B 4aCTH
BE€ACHUA J€CJIONMPOHU3BOACTBA B CYA€, IMNMPOBEPKH 3HAHUH HOpMAaTHBHO — IpPaBOBbIX AaKTOB,
pPEraJaMEeHTUPYIOIIHUX ACATCJIbHOCTD paﬁoTHl/lKOB anmnaparta cyaa;

- Ha Mepuoa OTCYTCTBHSI CEeKpeTapsi cylae0HOro 3acelaHusi (BaAKaAHCHHM, AOMNMOJHHTEIbHbIA H
oYepeaHOH OTNYCK, NEPUOA HETPYAOCNOCOOHOCTH H AP.) HCNOJIHEHHE ero 00si32aHHOCTeiH;

- M0 YKa3aHHMIO MpeaceIaTesisl CyAa BbINOJHEHHE HHbIX MOPY4YeHHH, CBA3AHHbBIX € HCIOJHEHHEM
ero noJIHOMO4HIA.

1.9. Ha cexkperapsi cyae0HOro 3acegjaHusi BO3J1araloTcs cjieayouye 00a3aHHOCTH:

- HamnpaBJICHHE KONMUuH onpezle.ueﬂm‘i Ccyaa Jiuuam, y4aCcTBYKOLIUM B 1€J1¢, a4 TAKIKC HHBIM JIMLIAM 110
YKa3aHHK0 CyAbH (npencenaTeJIbCTBylomero B CyaCﬁHOM 3ace11amm) 0 BPEMEHH U MECTE Cy)lCﬁHOFO
3aceJaHHudA;

- nH$opMHpoBaHHe cyaeH 0 CPOKaX HCNOJHEHHS MOPYYeHMid, JeJl M J0KYMEHTOB;

- MOATOTOBKAa M BbIBEeHMIMBAHHE CNHCKOB J€JI, HA3HAYEHHBIX K PACCMOTPEHHI0 B CyIeOHOM
3acelaHHH;

- NpoBepKa sIBKH JIHL, NPUOBIBUIMX B cyae0HOe 3acelaHHe M0 BbI30BY Cyaa;

- BelleHHe MPOTOKoJa cyAeOHOI 0 3ace]aHHsl, 03HAKOMJIEHHE ¢ HUM JIML, Y4acTBYIOILIHUX B JeJie, HO
HX XogaTaicTBam;

- ¢popMupoOBaHHE U MOAMIMBKA CyAeOHBIX JeJI NocJie 3aBepLIeHHs] PACCMOTPEHHSI;
- 3anoJiHeHHe OJIAHKOR HCNOJHUTEIbHBIX JIHCTOB MO0 AEI2M;
- KOHTPOJIb 32 MOCTYIUIEeHHEM J0KYMEHTOB, HCTPEOOBAHHBIX CYAOM M0 AeJy;

- O03HAKOMJIEHHE JIML, YYacTBYWIUMX B Jejde, M HHBIX JIHI M0 YKa3aHUI0 CyIbH
(npencenaresibCTBYIONIEro B CyA1€0HOM 3acelaHMH) C MaTepHaJiaMH CyAeOHOro neJia;

- KOHTPOJIb 32 NOCTYIUICHUEM YBCZIOMJ'ICHHﬁ U3 OTAEeJIEHHH CBA3ZH 0 BPYY€HHH IMHCEM C KONMUAMH
CyI[CﬁHle AKTOB JIHLIAM, YYaCTBYHOILIHUM B A€J1€, H3BellleHUuH o0 BPEMEHH pAaCCMOTPEHUA N€J1 B CYyI€;

- BpPy4YeHHe MOA PAaCNHCKYy JIMLAM, YYacTBYIOLUHM B Jejie, H HHbIM JIMLAM MO0 YKA3aHHIO CyIbH
(npeacenaTe/ibCTBYIONIEro B CyAeOHOM 3aceJaHHH) KONMUH cy1eOHbIX aKTOB, H3BEIEHHH 0 BbI30BE B
cyne0Hoe 3aceaaHue;

- MOAroTOBKA W cIa4a cyIeOHbIX Aes1 B OTAeJ M0 JeJI0NPOrU3BOJACTBY MJIsl MOCTEAYIOIIeH nepeaavu
MX B apXHB CyAa;



- BbIMIOJIHEHNE APYToil paGoThl N0 NOPYYEHHIO CYAbH.

1.10. Mpu yxome B 0TNYCK CMELHAJHCTA MO AEJONPOH3BOACTBY HCNOJHeHHe ero obszanHocTed
BOLIATAETCH HA oOfHOro u3 paboTHuKkoB ApOuTpakHoro cyna mnpukasom [lpencenatens
ApOuTpaxnoroe cyaa.

i.ii. Cyabu ¥ cnennanucTbl ApOHTPaKHOTO CYAa TIPH YX0O€ B OTNYCK, Bbie3ie B KOMAaHAHPOBKY
ofs3aHbI NepeaaTh HAXOAAILHECA Y HUX HA HCMOJHEHHH IOKYMEHTBI APYTHM HCMOJHHTEIAM,

1.12. paBuna paborbl ¢ CEKPETHLIMH JOKYMEHTAMH ONPEAeIAIOTCA CMeuHalbHOH HHCTPYKLIHEH.
1
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aesonpousBoacTey Apoutpakroro cyna Pecnybanxu Abxasus.

2. 11pHeM, PETHCTPALIUA U pacnpeae/ieHue KOppecnoHACHUHH

2.1. MocTtynaowan B ApOMTPa’KHbIH cYd KOPpecNOHAEHUHSA NPHHHMAETCA H PETHCTPHPYETCHS B
Othacic ACAGHPUISBUAC
2.2. KoppecnoHaeHUHA MPHHHMAETCA OT MOYTOBLIX OTAe/IEHHH, OT NpeAcTaBUTeNeH IOPHAHYECKHX
JHIU W rpa’kiaH B TeYEHHe Bcero padouere aHs.

2.3. “p“ nneMe KonnecngHISHHHH CPEUHAINCT DO NEANNNOUIROICTRY DDOBENAST COCTOogHUES

KOHBEPTOB HJH YNAKOBKH, MNPaBHJAbHOCTL aapecoBanns. OwnbouHo gocTaBIeHHAR
KOppecnoHIeHLHS NepecblIaeTcs Mo MPHHALIEKHOCTH HJIH BO3BPALIZAETCA OTNPABUTENIO,

2.4, llpu BCKPLITHH KOHBEPTOB (YNAKCOBOK) MPOBEPAETCA HAJHYHE NOKYMEHTOB H MATEpPHAJIOB,
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YKa3aHHbIMH HA KOHBEPTAaX. KOHBeprI MPpHJAArarnTca K A0KYMEHTaM.

25.B cjiydyae OTCYTCTBHA YKa3aHHbLIX B MPHJIOKEHHH 10KYMEHTOB HJIH MOBPEKACHHA NOKYMEHTOB
COCTABJIACTCH AKT B JABYX JK3eMnaspax, KOTOpblﬁ NOAMUCHIBACTCH CNEeUHATIHCTOM M0
ACHOTIPOH3IBOACTBY. Cann IRGCMIWVIAP aRTa TNiPHAATacTid K TNOCTYynmBilicMy AORYMEHTY #H
nepesaeTca BMeCTe ¢ HHM Ha pacCMOTPEHHE HCMOJIHHTEILO, BTOpOﬁ IKIEMIIVIAP HANpaBJfAEeTCA

OTNPaBHTEJILO.

2.6. Iakerbl ¢ nomMeTkoil "JIHYHO" He BCKPLIBAIOTCH, YYHTLIBAIOTCH B CNIELHAJLHOM XKYpPHAJE No
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PLKBnbriTan, YKajaiinoisi na RKonocpTd, MHLGE 58 113

76 Ohin NCPTAAIOTSR oA PacNwCKy aaPEcatani.
[Mono6Has KoOppecNOHIEHUHA CTAHOBHTCA 0PHLHAILHBIM JOKYMEHTOM JIHIUD MMOCJ/I€ BO3BPALICHNA
e Oraen faenonpousBoACTBA /Il PErHCTPAllHH H  HaNpaBJeHHS HA PaccMOTpPeHHE Mo
npuHaanexkHocTi. [pH NocTyNIeHHH B 0JHOM KOHBEPTe HECKOJIbKHX I0KYMEHTOB MO Pa3HbIM, He

OTHOCHILHMCS APYT K APYTY BONPOCaM KOHBEPT TIPHUJIATAETCH K TOMY M3 HHX, JISl KOTOpOro
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HauOoJiee Ba)XXHA 1aTa OTnpaBJICHHsI. K ocTtanbHbIM BROKYMEHTaM IIpUJaaralTcs B HEe00X0AMMbIX
CIvHasiX KCePeKONMUH KOHBEPTOB.

2.7. TloctynuBiiasi KOppeCnoOHACHUHs MNoadOHpaeTcss (COPTHPYETCH) MO KATErOPHAM: HMCKOBbIE
3asiBJIEHHs], KaCCallHOHHbIE »KaJ/100bl, HaA30pHbIE KaJ00bl (NMpeacTaB/ieHUs1), 3asIBJEHHS O
nepecMoTpe CyAeOHbIX aKTOB MO BHOBb OTKPbLIBUIMMCH 00CTOSITEILCTBaM, AONOJHHUTE/IbHbIE
mMaTepHaJibl K cyAeOHbIM JeJ1aM, 3aKOHOAaTe/IbHbIe, HOPMATHBHbIE, C.1y’KeOHbIE JOKYMEHTbI H T.[.

2.8. CneunasucT no AeJ10Npou3BOACTBY B PABOM YIJ1y HHXKHEro ¢BOOOIHOrO MoJisi NEpBOro JHCTa
AOKYMEHTa MpOCTABJSIET LWITAMI C MOJHbIM HAUMEHOBaHHEM ApPOHUTPAKHOr0 CyAa, yKa3biBaeT
ATy NOCTYMJIEHUsI JOKYMEHTa, BXOASILIHHA HOMEp H HHAEKC.

3aperucTpupoBaHHbIe MCKOBbIE 3asiBJeHHsl, HAA30pHbIe Kaa00bl (nMpeacTaB/eHHUs)
nepenaiorTcess B OTaen cy1onpou3BOACTBA MOA POCNHCH ¢ YKa3aHHEM AaThbl NepeaayH, ocTajbHble
AOKYMEHTbI NMepeAanTcs COOTBETCTBYIOLIEMY HCIIOTHHUTEIO.

2.9. Perucrpauusi MCKOBbIX 3asiBJICHHH BeeTCHA OTAEIbHO OT APYTrHX BUAOB XOKYMEHTOB.

PerncTpauMoHHbIi HOMEpP HCKOBOIr0 3asiBJE€HHs [JO0/DKEH BKJIOYaTh B ce0si o0s13aTe/ibHbIE
PeKBH3UTBI: HHAeKC ApOuTpaxkHoro cysa — AC W nopsiAKoBbIH HOMEpP MCKOBOIO 3asiBJICHHS,
NpUCBaUBaeMbIH B NpeJesax 0HOI0 KaJeHAapHOro rojia, a TaKxe roJ nNoCTynJaeHus 3asiBJIEHHUs.

Hanpumep: AC-5/2023, rae AC - uHaexc ApOutpaxkHoro cyaa PecnyOiauku AOxa3us, 5 -
NopsiIKOBbLIH HOMEP HCKOBOrO 3asiBjeHHs, 2023 - kajieHaapHbIHA roa.

JITOT HOMep coTpyaHuKamMu OTaena CyaonpoH3BOACTBAa YKa3bIBaeTcs Ha 00J10:KKe cyaeOHOro
aeJia.

2.10. PerncTrpanHOHHbI# HOMeEp MCKOBOIO 3asiBJeHHMsl, IPHCBOEHHbIH apOMTpPakHOMY Aeny, He
NOAJEKHT HIMEHEHHIO NPH MOC.TEAYIOLIEM PACCMOTPEHHH 1e1a B CyAeOHbIX HHCTAaHLHSX.

2.11.BcTpeuHoe uckoBoe 3asiBJieHHe perMcrpupyercs B Otaene aenonpousBoacTsa B JKypHage
BXOASIIEH KOPPECMOHACHUHH TAKKe ¢ YKa3aHHEM HoMepa OCHOBHOIO HCKOBOIO 3asiBJIEHUSI H
paccMaTpHBaeTCsl 0AHOBPEMEHHO ¢ OCHOBHBIM 3asiBJICHHEM.

Hanpumep:
Bx.Ne25
AC-43/2023

2.12, Ilpn 3amo/JIHEHHMH  PErucTPALHOHHO-KOHTPOJIbHBIX KApPTOYE€K  CMNEeMHAJHCTOM [0
CYXONMPOHM3BOACTBY BHOCATCS CJAEAYIOLIHE AaHHbIE: PErHCTPAllHOHHBIH HOMEP HCKOBOI0 3asiBJIEHHS
M XaTa ero mnoCTyIJIEeHHs1 B CYyJd, MCXOAALUHH HOMEp H RaTa HMCKOBOro 3asiBJIEHHs, MNOJIHOE
HAHMEHOBAaHHE HMCTLA, OTBETYHKA H APYrHX JIMU, Y4aCTBYIOIUHX B AeJie (Ha3BaHHE OPraHH3alHu,
thamuaus, UMsl, 0THECTBO I'PAXKIAHHHA-NIPEINPHHUMATEIA).

2.13. 3aperucTpHpoBaHHbIE CMIELHAJHCTOM 110 A€JI0NPOU3BOACTBY HCKOBbIE 3asiBJIEHHS1 He MO3AHee
CJIeayloLiero AHsi nepeaaloTcss HavaabHuky Otaena cyaonpousBoactBa PA npas xanbHeiwero
BHeceHHs1 B 6a3y aaHHbix ACHC W aBTOMaTHM3HPOBAaHHOr0 pacrnpegesieHHsi MOJ PACNHUCKY B
KYPHaJle PerucTpaluH HCKOBBIX 3asIBJCHHI ¢ YKAa3aHHEM JaThl Nepenayu.
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2.14. TlpoueccyajibHble CPOKH HMCYHCJISIOTCS ¢ MOMEHTa MOCTYNJIEHHSI HCKOBOrO 3asiBJIEHHS B
ApOuTpaxuniii cya Pecnybankn AGxa3us.

2.15. 3asBjeHHss M kKajo0bl, a TakKe ApPyrue AOKYMEHTbl, He CBSI3aHHble € PacCMOTpPeHHEM
cyaeOHbIX [esl M mnpeaHa3HadeHHble Aas jaokgaza llpeacenartenio ApOGuTpaxkHoro cyaa,
3amecturenio llpeacenarenss ApOuTpaskHoro cyaa (corjiacHo pacrnpeiesieHH1I0 o00s13aHHOCTeH
MeX1Y HHMH), PerMcTPHPYIOTCS B COOTBETCTBYIONIEM KYPHaJle H MepeaalTcs NMoA pPacnUucKy
aapecary.

2.16. Hanzopuble xkajno0bl Ha peweHue (onpenesieHue) ApOUTPakKHOro cyiaa NPUHUMAIOTCH H
pPErucTPUPYIOTCH B NOPsiAKE, AaHAJOTHYHOM MOPAIKY NpPHeMa H PerucTpauMi HCKOBBIX 3asiBJIEHHH
B XKypHaJjie perucTpauum nporecroB ( MpeacTaBJIeHHUi).

Ham3opHble kasio0bl  perucTpupyloTcss B 'KypHaJjie HaA30pHbIX kajo0 cneunaaucrom Otaena
aesionpoussoacTea PA.

2.17. Cneunanuer no AeJONpoOHU3BOACTBY MOC/€ PErHcTpalMH  HaA30pPHOH xKano0bl moadupaer
COOTBETCTBYIONIEee apOUTpakHOE /1eJ10, PACCMOTPEHHOE CYI0OM NMEPBOil HHCTAHLIHH, U NPpHOOIIaeT K
HeMy ’KaJi100y.

Hamx3opuas kasnoba BMecTe ¢ [1e/i0M He moO3AHee cJjeaywoiero IHs neperaercs B Otaen
CyAONpPOM3BOACTBA 1Jsi BHeceHHss B ©06a3ly naHHbix ACHC wu  pacnpepesieHuss B
ABTOMAaTH3HPOBAHHOM peXXHMe MO PAaCNUCKy B JKypHaJje pPerucTpauluM HaJa30pHBbIX >Kajuaolb ¢
yKa3aHHeM JaThbl nepeaaym.

2.18. ocJie yrBep:kaeHus nprka3om cocrapa llpeznanyma ais paceMoTpeHHs1 HAA30PHOM KaI00bI
uHpopmauus o cyaeOHOM cocTaBe H Cydbe-A0KJaA4YHKe BHOCHTCS HauvaabHukom Otaena
cyaonpousBoactsa AC PA B perncTpaHHOHHO-KOHTPOJIbHYI0 KapTO4KY (KOMINBIOTEP) H KaJj100a
(npeacraBieHHe) BMecTe € AeJIOM [MepefaeTcss HMCMoJHUTeN0 noa pacnucky. Hudopmauus o
cyaebHom coctaBe nepenaercss B Otaen 1e/IoNpOM3BOACTBA /ISl BHECEHHSI B COOTBETCTBYIOLIHMIA
KypHaJL.

2.20. Bce A0NOJHHTEIbHbIE MATEPHAJIbI N0 ey (OT3bIBbI, X0AaTAHCTBA U T.A.) PETHCTPHPYIOTCS B
XPOHOJIOTHYECKOM MOPSIAKE B *KypHaJsle BXOAsIIeH KOppPecNOHAeHIHH B [eHb HX MOCTYIJIEHHS H
nepesalTcsl MOJA PACNHCKY cyldbe, KOTOpblil NpHOOIIAeT UX K Aeny.

2.21.KaccaunoHHbIe (YacTHBIC) 5Ka300bl, NocTynawumue B ApOMTPaKHbIi Cyll, perUCTPUPYIOTCS B
KYPHa/Ie KaCCALHOHHBIX (YAaCTHBIX) XKaJj00 no mnepBoil MHCTaHUUM cneuuaaucrom OTaena
aeaonpoussoacrea. llocne pacnpenenenus Ilpeacenatesem ApOutpakHoro cyaa PA xano6a
nepeaaeTcs CyAbe MOJA PaCNHUCKY € YKa3aHHEM AaThl Nepeaadm.

2.22. Tlpu HanpaBJ/leHHH MATEPHAJIOB B CyA KacCalMOHHOH MHCTAHLUHMH KaJ100a BHOBb MOCTYNaeT
B OTaen aesionpou3BoacTBa AJs IPUCBOGHHS HOMEPa KaCCaLIHOHHOTO AeJia.

Cneunanucer Ortaena nenonpousBoacTBa. neperaer B Otaen cyaonpousBoactBa PA mus
BHeceHuss B 0a3y naHHbix ACHC u nanbHeiiero pacnpeaejeHuss B aBTOMAaTH3HPOBAHHOM
pexxume.



3. llpoxoxkaenne cyaeOHOro aesia H A0KYMEHTOB

3.1. HckoBoe 3asiBjieHHEe BMeCTe ¢ MPHJI0KEHHAMH CHEUHAJHCT MO CYIONPOU3BOACTBY Nepen
HA3HAYEHHOMY cyabe ( MOMOUIHHUKY CyAbH) MO PACMHUCKY B )KYPHaJie PerucTpaludH HCKOE
3asiBjieHHit OTen1a cy10npou3BoACTBA, PErHCTPALIHOHHO-KOHTPOJIbHAS KAPTOYKa COCTaBJIsieTe
Ornesie cyaonpou3BoacTBa.

3.2. Mocsie BbIHECEHHUSI CY/IOM ompeaesieHHs1 0 MPUHATHH UCKOBOro 3asiBjieHus (Illpunoxkenue J
(3asiBJIeHHs1) K TIPOM3BOACTBY CeKpeTapb cyaeOHOro 3acemaHusi B TBepayw 00y0xkky /I
N " momelaeT HCKOBOE 3asiBjiecHHe (3asiB/IeHHe), NMPHJI0KEHHbIe NOKYMEHTbI, YKa3aH
onpenejieHde Ccyaa, MPOCTaBJsieT HOMep [Ae/ia, COOTBETCTBYIOIIHH PErHcTPALHOHHOMY HOM
HCKOBOI0 3asiBjieHHsI (3asiB/ieHHMs1), 3aMnoJIHAeT He00XOAMMbIMHM [JaHHBIMH BHEWHKOK
BHYTPEHHIOIO CTOPOHBI 00J105KKH [1€/1a, MPOIIWBAET H HyMepyeT CTPAHHUbI.

3anucu Ha 00J105kKe U BHYTPH 00JI03KKH MPOU3BOAATCH 4€TKO, pa30op4UBO, YEePHUJIAMH |
nacToii cuHero, GpuoJIE€TOBOro, 4epHoro useroB. CokpaleHue HAMMEHOBAHHUSI OPraHU3aLMi
00J102KKe J1eJ1a A0NYCKAeTCs TOJbKO B MpeAeax BO3MOXKHOCTH MPOYTEHUS] UX HAMMEHOBAHHSI.

3.3. Hudopmauusi 0 NOCJEAYIOUIUX JeHCTBHAX MO Aeay (BbIHECEHHe oOnpeaesieHU, 3an
AOMOJIHUTEJIbHBIX MATEPHAJOB H T.O1.) BBOAMTCS CHEUHAJHUCTOM MO CYIAONPOHU3BOIACTBY
PErucTPalHOHHO-KOHTPOJIbHYIO KAPTOYKY.

3.4. PerucTpauusi MONOJHHTEIHHO MOCTYNAKIIHX JOKYMEHTOB MO ey (0T3bIBbI HAa HCKO
3asiBJieHHEe (3asiBJIEHHE), OMOJIHUTEIbHbIE MaTepHuaJibl, MUCbMEHHbIE X0JaTaiicTBA H 1
NPOHM3BOAMTCH B KypHaJie BXoJsiiei koppecnoHaeHuuu B Oraeie 1e/10npou3BoACTBA.

3.5. lonoJHHuTeNbHBbIE MATEPHAJIbI MOC/E PErducTPALMH MepejaloTCsi MoJ PACHUCKY B peec
(>KkypHane) cyabe (MOMOIIHUKY CYAbH), B MPOU3BOACTBE KOTOPOr0 HAXOAHTCS HCKOBOE 3asiBJjie
(3asiBsienue). Ilo pesomounu cyabu "B geno' Ha mepBoM JiMcTe MOCTYNMBIIMX A0KYMEHTOB

NpUOOIIAIOTCS K AeJly H BHOCSTCSI MOMOIMHHKOM CYAbH (CeKpeTrapeM cyaeGHOro 3aceqaHusi) B
ONMHCHh ¢ YKA3aHHEM HCXOsIIero HOMepa M JaThl JOKYMEHTAa, €ero HAUMEHOBAHHS H KOJIHYEC
JIICTOB, a TAK)Ke MOPSIAKOBBLIX HOMEPOB JIMCTOB CYAe0HOro aea.

Eciu nokymeHTbl npeacras/ieHbl B cy1e0HOM 3acelaHHU U CYA OmNpeaesui NpUoSIIHTD K
mMaTepuanam jaeja, 06 3TOM NMPOM3BOAMTCS COOTBETCTBYIOIIASI 3aMUCh B MPOTOKOJE CyaedH
3acegaHus. JlokyMeHTbI NpoxoasiT peructpaunio B JKypHase Bxoasimeii koppecnonaeHuuu Orta
Aesionpou3BoacTBa(ecan cya cuutaer HeoOxoaumsbiMm). [locne 4ero cekperapem cyaeGH
3aceJaHHUsl NOALUHBAIOTCS B 1€/10 nepel NpoToKoaomM cyaedHoro 3acenaHusi( u6o nocje cyaedn
3ace/laHHs1) M BHOCSITCS B OMUCH I0KYMEHTOB J1eJ1a.

JIOKYMEHTBI, MPUHATHIE CYAOM MJIsi 0003peHHs , MEepPevHCsIIOTCA B NMPOTOKoJe cynedH
3acefaHusl, MOCJ1e Yero BbIAAKOTCS JIMLY, M0 X0AATAHCTBY KOTOPOIro CYA UX NMPHHSJ 1J1s1 0603peH

3.6. B ciiyuae BbiHeceHUs1 onpenesieHusi 06 0TKa3ze B MPUHSITHH HCKOBOIO 3asiBJIEHHs (3asiBJIeH
WJIH omnpeaesieHUsi 0 BO3BPALCHUH HCKOBOIO 3asiBJIeHUs (3asiBJIEHHs) 3asiBJIEHHE CUHTAETCS
nogaHHbiM. Konuio onpeaenenunsi 00 oTka3e B NPUHATHH HCKOBOroO 3asiBjieHUs1 (3asiBJICHHS)

onpeae/ieHUs1 0 BO3BPAIIEHHHU HCKOBOI0 3asiBJIEHHUS (3asiBJIEHHSI) BMECTE ¢ HCKOBBIM 3asiBJIeHHE



NPUJIOKEHHBIMH  MaTepHajaMH  cekperapb cyae0Horo 3acenaHust mnepexaer B Otaen
AENONMPOUIBOACTBA AJsi BoiBpaTa asiBUTenio. IlopMHHMK onpenesieHHsT H KONMHS HCKOBOIO
3asiBJIEHUsl MOALIHBAETCS B 1€J10.

IIpn noBTOpHOM oOpameHHH MoOC/Ie BO3BPAILECHHSI HCKOBOrO 3asiBJieHHsl (3asiBJIEHHs) ¢
TAKHMH K€ HJIH HW3MEHEHHbIMH TPeOOBAHHUSMH 3asiIBHTeJIEM I0KHbI c00JI0AaTLCs TpeOoBaHHUsA
crateii 134.135 AIIK PA. IloctynuBimHe AOKYMEHTbI PerMCTPHPYIOTCSi MO HOBOMY HoOMepy B
NMopsiike 0YePeAHOCTH MOCTYIJIEHHS HCKOBBIX 3as1BJICHH I (3as1BJICHH ) M MepeaaloTes cyabe.

3.7. llpu 00beaMHCHHH HECKOJILKHX OAHOPOAHBIX A€/, B KOTOPBLIX YYACTBYIOT OAHH M Te Ke JIHla, B
OJIHO MPOM3BOACTBO JII COBMECTHOI0 pPacCMOTpPeHHs Aejy NMPHCBAHBAaeTCA HOMep, YKa3aHHbIH B
onpenejieHHH cyaa 06 o0berHHeHHH aesl. B xkypHas yyera cekperapb cyaeOHOro 3acexaHusi BHOCHT
HHPOPMALIMIO 0 JaTe M CYLEeCTBe OMnpeaesieHHs MO KAXKAOMY H3 00beIHHEHHbIX [1eJl H mnepenaer
neqaa B OTaen Aeonpou3BOACTBA, rae npousBoauTcsi nepeperucrpauus. K geny, Homep xkoroporo
ocTraBJieH 0e3 H3MeHeHHsl, MPHOGIIAIOTCS OCTAJbHble 00belHHEHHbIEe ¢ HHUM Aeqaa. B xkypuanax,
KapTO4yKax /AejaloTcsi oTMeTKH 00 H3MeHeHHMH HomepoB Aes. Ha craTHeTHYeckHX KapToukax
00beIMHEHHbIX [1eJ1 YKA3bIBaercsl ¢ KAKUM 1eJ1oM OHH o0beauHeHbl. (IIpusoxenune Ne §)

3.7. Tlpu BbIHEeCEHHH omnpeldeJeHHs] O BbIAEJEHHH OAHOT0 HJIH HECKOJbKHX COeIHMHEHHbIX
TpeOOBaHHUIf B OTIeJbHOE NMPOHU3BOACTBO B OTAEJIbLHYIO O0JI0XKKY /esia COrJIACHO omnpeneeHHI0
¢opMupyeTcs BblesIeHHAsi 4YacTh €ro H aejio nepenaerca B Oraen AesIONpoH3BOACTBA MJIsi HOBO#
perucrpauud u nepeaaud B Otaen cynonpousBoacrBa AC PA. 3aBeaeHHoe HAa OCHOBAHHMH
onpejejieHHs1 /eJI0 PerucTpUpyercsi Mo O4YepeAHbIM HOMEPOM MOCTYNAKOMHX HCKOBBIX
3asiBJIEHHIi. ITOT HOMep NpocTaBJisieTcsl HAa 00J102KKe J1e1a.

l[aTOﬁ Ha4daJjia npou3BOACTBA MO A€y CJEeAYEeT CUHHTATDh AATY NEPBOHAYAJ/ILHO MOCTYNHBLIET0
3asiBjieHusi. Ha Bbie/ieHHoe Tpeﬁonanue 3aBOAUTCH HOBAsl CTATHCTHYECKAA KAPTOYKA.

B BblAe/IcCHHOM B OTAe/IbHOE NMPOU3BOACTBO A€Ji€ NOJKHbI COACPKATHCH NMOAJHHHUKH HJIH
3aBE€PECHHbLIEC cynbeﬁ KOMMHH MnpoueccyajibHbIX H HHbBIX NOKYMCHTOB, HMEIOINIHX 3HAYCHHE AJIA
JAHHOI'0 aeJia.

3.8. O BpemeHnu u MecTe cyneGHOro pa3dupaTeIbCTBA CTOPOHBI H APYrHe 3aHHTEPECOBAHHbIE JIH1IA
M3BELIAIOTCS CeKpeTapeM cyaeOHOro 3acelaHHsi MyTeM HAMpaBJIeHHS KOMHH COOTBETCTBYIOLIHX
onpeae/ieHHi ¢ yBeOMJIEHHSIMH 0 Bpy4eHHH. IIpu Bo3BpallleHHMH yBeAOMJIEHHI 0 Bpy4YeHHH OHH
npuobAaTCs K MaTepHaam aena. B ciyuae, koraa HanpaBjeHHasi CyA0M KONHS onpenesieHHsl He
BpYy4Y€Ha ajpecaTy H B YBeJOMJIEHHH OTCYTCTBYeT paclHCKa MoJy4daTe/si. CeKpeTapb CyaeGHOro
3aCeaHHsI HEMEAIEeHHO A0KJIaAbIBaeT 00 3TOM Cylbe H N0 YKA3aHHIO MOCJe]Hero NMpHHUMAIOTCS
mepbl, o0ecneyrHBaloiHe CBOEBPEMEHHOE Bpy4€eHHe KOMHH OTpeaeeHusl.

3.9. O pa3oupaTtebCTBe A€/1a B 3aKPbITOM CY1e0HOM 3aceaHHH BLIHOCHTCS ONpeaesieHHe.,

3.10. HanpagJjieHue onpeae/ieHHs CyAa 0 BPEMeHH H MecTe pacCMOTpPEHHs JeJia, a TakXKe APYrux
CcyaeOHbIX aKTOB H HHbIX A10KYMEHTOB CTOpPOHE, 3aHHTEPeCOBAHHOMY JIHIly, POKHBAIOIWHM HJIH
HAXOASIIUMMCST B 3apy0exxHOM rocyaapcTBe, NPOH3BOAHTCS B MNopsiake, MNpeiyCMOTPEHHOM
MEXIYHAPOAHbIMH 10roBopaMH ¢ yuactuem Pecny6.inku Abxa3us, pazaenom 4 AIIK PA.



Eciu Ha TeppuTopuu Pecny6iuku AGxa3usi HAaXoauTCsl NpeaCcTaBUTE b HHOCTPAHHOIO JIMLA,
YNOJIHOMOYEHHBIH HAa MoJy4eHHe cyReOHbIX TOKYMEHTOB, MOCJeTHHE HAMpPaBJSIIOTCS MO ajapecy
npeaAcTaBHTES.

3.11. Tlopyyenuss ApOutpaxnoro cyna PecnyObsuku AOXxa3usi 0 BbINOJHEHHH OTAEJbHBIX
npoueccyajbHbIX 1eHCTBHH HANPaBJIsIIOTCS B KOMIIETEHTHbIE OPraHbl HHOCTPAHHOI0 FOCYAapCcTBA
Yyepe3 COOTBETCTBYIOLIHE KOMMETEHTHbIE opranbl Pecnybanku AGxa3usi. onpezesieHHbIE B HOpMax
MEXIYHAPOJHOro A0roBopa Jubo 3aKkoHa. TakuMHu opraHaMu MoOryT siBJISITbCS CyAeOHbIE OpraHbl,
opransl MuHucrepeTBa octunuu Pecnybanku A6xa3zust 1M60 MHbIE OPraHbI.

CynebHoe nopyveHue 00 0Ka3aHHHU NMPaBOBOi NMOMOIIH COCTABJISIETCS] B MHCbMEHHOM BHJE,
NOJNMHUCHIBAETCS HANPABUBIIMM €ro AOJKHOCTHBIM JIHLOM, YAOCTOBepsieTcsi rep0oBoil nmevyarbio
cyaa. B kavecTBe npuiIoKeHHsI K MEXKIYHAPOJHBLIM JA0r0BOPaM MOIYT YCTAHABJHUBATLCS 0COObIE
dopMbl OJ1aHKOB cydeOHBLIX mopy4deHui. B Takux cayuasix 3anpocbl 00 OKa3aHUM TNPaBOBOI
NOMOILUH CJIeyeT OTNPaBJIsATH HA COOTBETCTBYIOIHX OJIaHKAX.

3anpoc M mnpuiaraeMble K HeMYy JOKYMEHTbl MepeBeasATess H2 OQUUHAJIbHBIA SA3IBIK,
npeaycMOTPeHHbIil HOPMaMH MEXAYHapPOAHOI0 10roBopa.

Bce nokymeHTbl, mnepechbliaeMble CyJaMH B MNOpsiAKe OKa3aHHsI NPaBoBOH NOMOIIH,
CKpenJisiioTesi repooBoii ne4arbio. J0KYyMeHTbl A0IKHBI ObITH COCTaBJIEHbl MO YCTAHOBJICHHOM
¢dopme, ICHBIM H YETKHM SI3bIKOM, TIHATEJIBHO H AKKYPaTHO 0)OpMJICHBI.

3.12. Cekperapnb cyne0HOro 3aceJaHusi COCTABsIET CMMCOK JeJ1, HA3HA4YeHHbIX K pa30HpaTebCeTBY,
B KOTOPOM YKa3bIBalOTCSl HoMepa cyAeOHBbIX [JeJi, BpeMsi Ha4daJjia CcyaeOHbIX 3aceaaHHid,
HaHMEHOBaHMS JIHLl, Y4aCTBYIOIIUX B JAeje, paMHJIus cyAbH (cyaeii), u 10 Ha4Yaa paGodero qHs B
AeHb 12CeJaHHH BLIBENIMBAeT €ro MNpd BXoJe B 2aJ 1acelaHuii JuM00 HAa CHeuHaIbLHO
000py10BaHHOM CTEH/E.

Homomnuk mnpeacenarenss AC PA no cBa3siM ¢ 00ECTBEHHOCTbIO NYOJHMKYeT Ha
opuunaibHOM caiite ApOuTpaxkHoro cyna PA rpaduk paccmorpenusi neji, Ha3HAYEHHbIX K
cyAeOHOMY paz0HpaTebCTBY, a TaK)XKe OKOHYATEJbHblE CylAe0HbIe aKThl B LEJISIX OTKPLITOCTH,
NyOJIHYHOCTH H NPO3Pa4YHOCTH NMPABOCYAHSI.

3.13. Ilepen Hauyanom cyaeOHoro pa3buparTesibCTBa [eJia CeKpeTapb CyAeGHOro 3aceJaHusi
npoBepsieT, BCe JIU BbI3BaHHbIE B Cyde0HOe 3acelaHHe JIMLUA SIBUWJIMCb H HX MOJHOMOYHS ISt
y4acTusi B JeJle. NMPUYMHY HESIBKH BbITBAHHBIX JIMI, TOKJaAbIBaeT 00 3TOM cyIbe H MO €ro
YKa3aHUI0 MPUHUMAET Mepbl IS o0ecnedyeHHsl SIBKH.

Hapnexammm u3BelmeHHeM JidL, y4acTBYIOIUHX B JieJie, H HHbIX YYaCTHHKOB apOHTPA’XKHOI0
npouecca CYMUTaeTCsl HaJMYHe B CyJde CBeJeHUH 0 MOJy4eHHH aAPecaToM HamNpaBJIEHHOH emy
KOMHUHU CyXeOHOro aKra.

Cornacno c1.124 AIIK PA, suua, yyacTByiomue B Jeje 00si3aHbl COOOIIHTL APOUTPAKHOMY
cyay o0 M3MEHEHHH CBOero ajpeca Bo Bpemsi nmpou3BoacTBa no aeay. [lpu orcyrerBum Takoro
co00LIeHHs1 MpouecCyajdbHble [JOKYMEHTbl HaMNpaBJsSIlOTCSl MO MOCJHEAHEMY H3BECTHOMY
ApOuTpakHOMy cyay ajpecy H CUHTAIOTCS AOCTABJIEHHBIMH, XOTSl U aJpecaT Mo TOMY ajapecy
OoJiee He HAXOAUTCS HJIH He NMPOXKUBaeT.



3.14. O0 otyiokeHHH cyaeOHoro pa30HpaTelbCTBA H HA3HAYEHHH ero Ha APYroil JeHb CyAOM
BbiHocuTCs onpeaeeHue.(IIpunoxenne NelQ) BoizBaHHble W siBUBHIXeCsl B cyaeOHoe zacenaHue
JHUA H3BewawTcsds o0 3TOM MOA PacnHCKy B MNpoTokoJie cyaeOHoro 3acemaHusi. JIluHam, He
SIBUBHIMMCSl B cyleOHoe 3acelaHHe, HO SIBKY KOTOPbIX CyA MPHU3HAJ HeoOX0AHMOI, BbICLLIAKOTCS
KONMHH omnpeaejieHHss 00 OTJ0keHHH cyneOHOro pa30OHpaTesbCcTBA 3aKa3HBIM  MMOYTOBBIM
OTINpaBJ/IeHHEM C YBelOMJIEHHEM.

3.15. B coorBercTBHH co cT.219 AIIK PA, B cyne0HOM 3acetlaHHH, a TaKXe NPH COBEPHIEHHH
OTAEIbHbIX MpoUeCcCYalbHbIX [eHCTBHH BHecylAeOHOro 3acelaHHsi, COCTABJSIETCS MPOTOKOJL.
ConepkaHve mnpoToKo0JIa [0JIKHO COOTBETCTBOBaTh TpeboBaHusiM nyHkTa 220 AIIK PA.
IIpoTokoabl mpeaBapHTEbHOr0 Ccyae0HOro 3acelaHusi M cyneOHoro pa3oupaTe]bCTBA BeleT
MOMOMIHHK CyIbH, JHOO cekperapb cyaeOHoro 3acenaHusi. llpu BblHeCEHHH TNPOTOKOJBLHOIO
onpejaejeHHsl, KOTOpoe 00bSIBJIsIETCS YCTHO, OHO 3aHOCHTCS B MPOTOKOJI CyAeOHOro 3acegaHusl.

"pOTOKOJ] MOXeT ObITh HAMHCAH OT PYKH, Jaub0 HameuaTaH Ha KOMIIBKOTEPE; A0NYCKAETCH
HCITOJIb30BAHHE CTeHOI'pad)l/l[)OBaHHﬂ, CpeacTB ayaAHO3aMHCH H HHBIX TEXHHYECCKHX CPEeACTB.

IIpoTokos noskeH ObITH COCTaBJIeH M MOANMHCAH He MO3Hee YeM Yepe3 S qHed nocje AHA
OKOHYaHHS CyIeOHOro 3acegaHMsi, TMPOTOKOJ OTAEJbHOI0 TMPOLECCYaJbHOro JAeHCTBHS,
COCTaBJIEHHBbII BHe Cy1eDHOro 3aceiaHusi — He No3aHee Yepe3 2 IHsA MOC/Ie AHA COBEPHIEHHS ITOrO
aeiicrBus. [Iporokon noanuceiBaeTcs cyabed H JHNOM, KOTOPOE BeJIO MPOTOKOI.

IIpoTokos cyneOHoro 3acenaHusi BegeTcsi NPH PacCMOTPEHHH [JeJ B cylde MepBoid,
KAaCCALHOHHOHM W HAI30PHON HHCTAHLHSAX.

Ilo nHCbMEHHOMY X01ATaMCTBY JIMIA, YYAaCTBYIOWIEro B [€Ji€, H 32 ero C4eT MOXKeT ObITh
HIrOTOB.JIEHA H BbINIAHA KOMHUS NMPOTOKO.1a.

JlaTy M3roToBJICHHMSI PpelIeHHs CyAa B TMOJHOM o0beMe H pa3bsiCHEHHE MNopsaKa
002kaJI0BaHHSI M ONPOTECTOBAHHS, CYA C000WIaeT NpH OObLSBJEHHH PE3OJIIOTHBHON YaCTH
NPHHSATOro petieHHsl. JTH CBEAEHHSI BHOCSATCH B MPOTOKOJI Cy1eGHOr0 3ace1aHHsl.

Ha pemieHHH, H3roToBJIECHHOM B MOJHOM O0beme, CTABMTCS 1aTa MPHHATHS peHIEHHS H
00bsIBJIEHHS €ro pe3oJIOTHBHOM YacTH. (MpHJoxeHue Ne 12)

3.16. Ilocae paccMOTpeHHsl fAeJla NMOMOWHHK CYAbH MJIH CeKpeTapb CyaeOHOro 3acelaHHs
NOAWIHBAIOT MaTepHaJibl CyAeOHOro eia B TAKO# M0C/1e10BATEJbHOCTH:

. BHYTPEHHSISI OINHCb 10KYMEHTOB;
onpeaesieHue 00 ocTaBJIeHHH HCK.3asiBJ1. 0e3 ABHIKCHHA;

. onpeiejieHHe O TMPHHATHH(BO3BPAIIEHHH) HCKCBOro 3asiBJE€HHS K TMPOH3BOICTBY H
NMOAroTOBKe eJia K cyaeOHomy pa3zdoupatenbcTBy; (IIpuioxkenue Ne 6)

hd HCKOBO€ 3asiBJIECHHE H JOKYMEHT, noznnepmualomuii HAMpPABJ€CHHEC KOMHH HCKOBO1I'0
3asiBJIEHHUS H NMPHUJI0KECHHDBIX K HEMY N1OKYMEHTOB JIHLIAM, YYACTBYIOUIHM B J1€J1€;

. NJIATEeXKHOE MOpyYeHHe (KBHTAHIHs) 00 yniaTe rocyAapcTBeHHOH MOMLIHHbBI;
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. KOMHUsl TMpeTeH3MH M KBHUTaHLUMSI O ee OTNpPaBKe, OTBeT HA MpeTeH3HI0 (Koraa 3To
NpeIyCMOTPEHO 2aKOHOM 1JIsi TaHHOH KaTeropuu CopoB H.TH 10TOBOPOM);

. AOKYMEHTbI, MOATBEpP:KAAKIIHe 00CTOATESbCTBA, HA KOTOPBIX OCHOBLIBAIOTCH HMCKOBbBIE
TpeGoBaHusl;

. JAOBEPEHHOCTDb (€CJIH HCKOBOE 3asiBJIeHHE MOANMHCAHO NPeACTABUTE1eM HCTLA);

. 0T3bIB OTBETYHKA C MPUJIAaraeMbIMH A0KYMEHTaMH;

. JAOMOJTHUTEbHbIE JOKYMEHTbI, NpeACTaB/sieMble CTOPOHAMH;

. X04aTaiicTBa U NPUHUMAEMbI€e N0 HUM Ol peaeeHHs;

. onpeaesjieHHe 0 Ha3HA4YeHHH AeJia K cyAeOHOMY pa3GupaTebcTBY

. NMPOTOKOJ Cy1e0HOro 3aceaHHsl;

. pemieHue (ompeaejieHHe 00 OCTaBJEeHHMHM HCKOBOro 3asiBjieHHss 0e3 paccMoTpeHus,

onpenejieHune 0 NpeKpalleHHH MPOH3BOICTBA MO 1eJy).

B xpoHoJiornyeckom nopsiake nOAIMBAKTCA 10KYMEHTbI: ONpele/ieHHs, NpeAllecTBYOLIHE
CyaeGHOMY 3acelaHHI0; TMepenucKa; onpeaeseHHsl, BbIHECEHHbIE B X0Ae cyae0HOro 3acelaHus;
AOKYMEHTbl, MNpHOOLIeHHbIe CYAOM K [eJy; MNpeaynpexiaeHusi CBUAeTelel, 3KCNepToB,
NepeBOAYHKOB, YYACTBOBABIIMX B CylIe0HOM 1?acelaHuH, 00 OTBETCTBEHHOCTH, €CJAH OHO
opopMiIeHO Ha OTAEJbLHOM OJIaHKe; 3aK/JTIOYEHHs] IKCIEepPTOB; MPOTOKOJ CyAeOHOro 3acegaHusi;
00bSIBJIEHHAs Pe30JIIOTHBHASI 4aCTh PELEHHs; pellleHHe; KOMHS HCMOJIHHUTEILHOr0 JIUCTA.

3.17. fokyMeHTbl, MOATBEPXKAAOLHE HANpaBJieHHe apOUTPa)KHBIM CYJI0M KOMHUIi CyAeOHbIX aKTOB
JIMLIaM, YYaCTBYIOLLIHMM B 1€Jie, H UX MOJy4eHHe aapecaToM (yBelroMJieHHE O BPYYEHHH, PACMUCKa,
HHbIE JOKYMEHTbI), NOAIIHBAKOTCS K TeM CyAeOHbIM aKTaM, K KOTOPbIM OHH OTHOCSITCSI.

"pﬂ HAaJTU4YHH B 1€J1€ 3aMNPOCOB 32 JO0KYMEHTOM-3aIIpOCOM NOMEINAECTCH TO0KYMEHT-0TBET.

3.18. K neny He 10J13KHBI MOALIMBATHCS JOKYMEHTbI, MOAJIeXkKaLIHe BO3BPATY, a TaKkKe 1yOJIMKaTHI U
KOMHHM 1OKYMEHTOB, YXKe HMeIolHuXcs B Ieje. 4depHoBukH. [lpeacraBieHHble cropoHamu,
y4acTBYIOLIHMMH B Jejie, J0KYMEHTbl BO3BPAaLUAIOTCH UM CeKpeTapeM cyae0HOro 3aceaaHusi Mo
NMHCbMEHHOMY 3asiBJE€HHIO H HA OCHOBAHHUM OMNpeJe/eHHs] CYyAa 0 BblJaye AOKYMEHTOB 3aKa3HbIM
MHCLMOM C YBeIOMJIEHHEM HJIH BPY4alTCs MO PaclucKy.

"pﬂ NOJIIEBYXE 732 J01XHe ObITS ofecnevyeHe cB000IHE YTEHHE TEKCTA ACKYMEHTOB A€J1a.

3.19. B pajabHeiilieM NOMOIIHUK CyAbH WJIH CeKpeTapb CYAeOHOro 3acelaHusi MOALIMBAET B
XPOHOJIOTHYECKOM MOPsiAKe B 1€J10 AOMOJHUTEIbHO MOCTyNaKLHe A0KYMEeHTbI, CyAeOHbIe aK bl U
ApYrue Matepuajbl, CBA3aHHbIE C PACCMOTPEHHEM JAe/a, MPOoAoJKaeT ONHCh AOKYMEHTOB jeJia,
aesaeT HeoOxonHMbIe 3aNMCH HA BHelIHeH U BHYTpPeHHeil cTOpoHe 00JI02KKH cy1e0HOoro nea.

3.20. JIucTbl cyneGHOro aes1a HyMepylTCsl IAPHKOBOH PYUKOil NacToi YepHOro WJIM CHHEro 1Bera

apabckumu uunppamMu B NMpaBoM BepXHEM Yy, He 3ajeBasi TeKCTa AOKYMeHTa. JIOKyMeHTbI

NOAIIMBAIOTCH B eJ10 ¢ TBepA0ii 00/105kK0H Ha YeTbipe NpoKoJia y kopewka aesna. O6bem oaHoro

TOMa cyz2e0HOro xe/1a, KaKk MpaBHJIO. He 10JukeH npeBblwath 180 sincroB. JIMCThI npownBawTes
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NMPOYHOH HHTBIO, KOHLbLI KOTOPOH BBLIBOASITCSI Ha OOOPOTHYIO CTOPOHY O0O0JIOKKH Aeda,
3aKJIEMBAIOTCSl IUIOTHBIM JTHCTOM OyMarH B BHIe KBaapara M oneuarbiBawTcs. [leuats craBsaT
TaKUM 00pa3oM, 4TOObI YACTHYHO 3aXBATHTh OyMa’KHbIH KBaApaT, 3aKJI€HBAOMHA KOHLbI HUTH.

JinueBasi cTopoHa 00J/103KKH KaXKI0T0 OTAEJbHOr0 Toma cyaeOHOro aesia opopmisiercss Kaxk
JiMueBasi CTOPoHa 00/10)kkH nepBoro roma. Hymepauus JIMCTOB K200 NOC/IeAy0LIEro ToMa aena
HauMHaeTcs ¢ eTHHHUbL. C eIMHHUbI HAYHHAETCS U OMHCh JOKYMEHTOB Kax10ro toma. baaHku
ONMCH NMOALLIMBAIOTCS B 1€JI0 B KOJIHYECTBE, HE00X0AHMOM 1151 3aMOJIHEHHUS H APYTHMH Cy1eOHbIMH
HHCTAHUHSAMH.

3.21. Onuchb AOKYMEHTOB, HauaTasi CYAOM TMepBOil HMHCTAHUHH, MPOAOJIKAETCS MO Mepe
MOCTYIUIEHHsS] HOBBIX JIOKVMEHTOB, MNPHHATHS CYZeOHbIX aKTOB H T.1. MOJ MOPSAZKOBbIMH
TeKYLIHMH HOMEPAMH B HaA30PHOIH HHCTaHLHH, T.e. 10JKHA ObIThH €1HHOM, eC/IH Aes10 COCTABJISIET
oauH ToM. Eciin 1eJ10 coCTOUT H3 HeCKOJIbKHX TOMOB, AONMOJIHSIETCS ONMHMCHL mocJjeaHero toma. B
KOHIIE ONMUCH Ka)XKA0ro ToMa UHPpPaMH M MNPONHCHIO YKa3bIBaeTcs KOJHYECTBO JIHCTOB,
COCTABJISIIOIIMX TOM, ONMHMCh 3aBepsieTcsl ceKkpeTrapeM cyAeOHOro 3acelaHHsi HJH NMOMOUIHHKOM
CyAbH, KOTOPbIi yKa3bIBaeT CBOI A0JKHOCTb, GaMHJIHIO, NPOCTABJSAET AATY 3aBEPEHHs] OMHCH H
CTaBHUT CBOIO MOAINHCh.

IMoaiMHHBIE [OKYMEHTBI M3 [eJia BbIAAKTCSA, KaK TMPaBHJIO0, TM0CjJe BCTYIJIEHHS
3aBepLIAIOIIEro CyAe0HOro aKTa B 3aKOHHYH) CHJIy CTOPOHaM, TMpPeICTABMBIIHM HX, MO
NMUCbMEHHOMY 3asiBJICHHIO; OPraHAM J03HAHMSI U CJIEJCTBHSI — HA OCHOBAHHH MOTHBHMPOBAHHOIO
MOCTAHOBJICHHUSI; cyAaMm 00LIeli IOPHCAMKIIMH — HA OCHOBAHHHU Cye0HOro aKkTa 3THX cyaoB. Bzamen
BbIIAHHOI0 MOVIMHHHUKA K ey npHolLuaeTcsi ero Konusi, 3aBepeHHas cyabeii U neyatbio OTaena
JeJI0nPOU3BOACTBA.

3.22. Cyabsi, paccMoTpeBIIMii cyne0HOe [eJI0 €IMHOJMYHO, a TAaKKe COCTaB CyAa MNpH
KOJUIErHaJIbHOM PacCMOTPEHHH JeJ1a (32 HCKJKYEeHHEM CJy4aeB, NMepeuyHucyeHHbIX B H. 3.23
WHeTpyKLIMH) MOANMHMCBLIBAET TOJBKO MOMIHHHHKH CYAeOHbIX aKTOB H MNpPOCTaBJjsieT rep0oBYIO
ne4yaTb Ha KaXKA0H cTpaHHULIe.

Jlnuam, yuyacTBywmHM B Jejie, BbIAAKTCS MO PACMHMCKY HJH BbICHUIAKOTCH 3aKa3HOMH
nouToii (B HEOOXOAMMBIX CJIyHasiX C YBeOMJIEHHEM) KOMHH cy1e0HbIX aKTOB, BEPHOCTb KOTOPbIX
CBHAETEJIbCTBYIOT CMNELHAJHCT MO /1eJONPOU3BOACTBY, €CJIH He Tpelyercsi 3aBepeHUsl KOMUH
rep6oBoii ne4aTbio.

B npaBom BepxHeM yrJjy Kaxaoro Jucrta konuu craputes wramn "Konus'. Ha nocneaHem
JHCTe noa TekcTom craBurces mwrtamn "Konmus BepHa' ¢ yka3zaHWeM B ITaMme MOJIHOrO
HaMMeHOBaHHs cyaa. BepHocTh KoONMHH yaocToBepsieTcsl MOANMHCHLIO HA3BAHHOIO BbilE JIHLA C
paciindpoBKoii paMHIHH, YKa3aHHEM AO/KHOCTH H AaTbl yA0CTOBEpPeHMsl. 3aBepsieTcsl KOMUsI
neuatbio OTIe/1a A€/10NPOU3BOACTBA .

Ecaun xonusi cyae6HOro akra cOCTOMT M3 HECKOJIbLKHX JIUCTOB, OHH MPOLIHBAIOTCS TMPOYHOMH
HHUTKOH, KOHLIbI KOTOPOii BbIBOASITCSI HA 00OPOTHYI0 CTOPOHY MOCJEAHEro JIMCTA, 3aKJeHBaIOTCSI
OymaxHOii HakJelikoH M onmeuaTbiBaloTcs neuyarbio OTaesna AesIONPoOM3BOACTBA CylAa, KOTOpas
Y2CTHYHO HAKIAALIBaEeTCsA H2 OyMaKHYI0 HAKITeHKY.
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3.z4. CTopoHaM H APYrHM JIMLAM, YYACTBYIOLIHM B Jeje, He sIBUBLIUMCH B cyAeOHoe 3aceaaHue,
KOMHSI pellieHUs Cy/1a BbIChLJIAETCsl He MO3JAHee YeM yepe3 NAThb AHeH CO IHSA NMPHHATHS pellleHUs]
3aKa3HbIM MHCHMOM C YBEOMJIEHHEM O BPYY€HHH.

IloBTOpHasi BbiAaua KONMHH cyAeOHbIX AKTOB JIMLAM, YYAaCTBYIOLIMM B JeJie, CTOPOHHHM
OpPraHW3alMsiM, TMPEICTABUTENSIM CpPEeACIB MAaccOBOH HHQOPMAUHUH TMPOMSBOAMUICA HO HX
NUCHMEHHOMY 3asIBJIEHHIO M MPH HAJMYHH MHCHMEHHOI0 pa3peilleHHs PyKOBOACTBA Cyaa.

3.25.11pu BbiAaUYe HCMOJHHUTEbHbIX JHCTOB, NOJJIMHHUKOB 10KYMEHTOB U3 JeJ1a, KONMUi cyaeOHbIX
AKTOB HO NMHCbMEHHOMY X0JaraicrBy JIML, Y4YacIBYIOLIHX B JeJje, W pa3pellaloliuX BU3 cyleid,
PYKOBOACTBA CYAa [AOUKHbI YKa3biBarbcsi ¢aMuiHs, HMS, OI4ecrBo JiMUA, MOJY4YHBIIEro
AOKYMEHT, €ro mnpoueccyajbHOe MO0JIOKeHHe MO ey, AAaHHble AOKYMEHTa, YA0CTOBEPSIIOLLEro
JIHYHOCTH. B monyyeHuM AOKyMeHTa 3TO JIMUO [0JI’)KHO PACNHCAThCS WU MNPOCTABUTbL ATy
noay4yenusi. JIuuo, BblaaBilee AOKYMEHT, AOJOKHO YKa3aThb CBOK (aMHJIMIO, A0DKHOCTH H
nocraBuTh mnoanuch. Ilpu npeabsiBjeHUH JO0BEPEHHOCTH HEOOXOAHMO 3aMHUCATh, KAKOM
opraHu3auueii, KOraa oHa Bbl/laHa, ee HOMep, 2 TAKXe NMAaCMOPTHbIE JaHHbIE MPeACTABHTEIA.

Takue xe cBeIeHHS A0JIKHbI YKa3bIBATHCH NMPH 03HAKOMJICHHH C MAaTEpHAJIAMH A€J1a.

3.26. Konuu pemieHuii ApOHMTPAXKHOIO cyl1a HA OYMa’KHOM HOCHTeJIe NMOAIHBAKOTCH CNEUHAJTHCTOM

enwe wwnw -

A TEATIATITAATINTL A TTAT TS WY TRATY e xAwe ATy wrmvA Are~ A woes ~anry v
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B OT1aee 1e10NpoU3BOACTBA, 4 3aTEM NMEPEAAIOTCS] B APXHUB CyAA.
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3.27. Konuu cyneOHbIX aKTOB HANPABJISIIOTCH COOTBETCTBYIOUIHM JIMIIAM B TPEXAHEBHbIH CPOK €O
AHS PHHATHSA PELUEHHS HJIH BPY4al0TCS HM MO PACMHCKY KYpPbepoM.

3.30. O3HaKoMJIEHHE CTOPOH H APYTHX JIHL, y4acIBYIOILHX B jieJie, C MATepHAIaMH Cyae0HOro aea
NPOH3BOAHMTCH MO HX MHCbMEHHOMY X0JAaTAHCTBY cekpeTrapeM cyle0HOro 3aceaaHusi (MOMOIHHKA
cyabn) ¢ paspewenuss Ilpeacenarenss ApOMTpaxkHoro cyaa, B NpHCYTCTBHH paGOTHHMKA cyaa ¢
LEeJILI0 HCKJIIOYEHHS CJIYYaeB HU3bATHS W3 JeJ1a A0KYMEHTOB, BHECEHHS] HCNPABJIEHHI H JONMHCOK.
JInuy, 3asiBHBIIEMY TaKoe X01aTAHCTBO, HA3HAYAETCS IeHb H BPEMS 03HAKOMJIEHHS.

3.31. O0 ucnoib30BaHMH B Cy1e0HOM 3aCEIaHHH TEXHHYECKHX CPEACTB 3aMHCH B MNPOTOKOJE
cyaeOHOro 3acefaHusi JejaeTcsl OTMETKA H MaTepHAaJbHble HOCHTEIH ayAHO- M BHAE03ANMCH
NOMEWATCA B MaKeT H MNPHOOWIAIOTCS K MPOTOKOaYy cyldeGHoro 3acexnanusi. CseneHws,
1adHKCHPOBAHHbIE C MOMOIILI0 TEXHHYECKHX CPENCTB. MOJKHbI ObITh BKJIOYEHbI H B MDOTOKO.1
cyaeOHOro 3aceiaHus.

3.32. Ilpyn HAJMYHH NMHCBMEHHOr0 X0JaTaiCTBA JIMLA, YYACTBYIOLLEr0 B Jeje, H pa3peilarouiei
pe30JIIOUHH CyAbH C MATEPHAJIOB €712 MOTYT ObITh CHATbl KOMHH TEXHHYECKHMH CPeICTBAMH

Iuna IadBUBINers Yoanaralierno,

3.33. Ilocsie BbIHeceHHs1 MocJieAHero cy1eOHOro aKTa Mo Jejy ceKperapb cyaeOHOro 3aceaaHusi
odopmasieT aes10 U NepeaaeT Cyabe, paccMaTpPHBABILEro /1€J10, KOTOPbIii MpoBepsieT NPAaBHJIbHOCTD
ero opopmaenns. Ha sieBoii cropone 00/105kkH aena B cTpoke «CaaTh B apXUB» CTABHTCH NMOANHKCH
cyabH M Aaty nposepku». Ilocse 4ero He mo3aHee msATH AHe#l cekperapb cyaeOHOro 3aceaaHusi
caaeT HaYaJbHHK OTaena cy10npor3BOACTBA, KOTOPbIii C CBOKO 04epelb MpoBepsieT
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NpaBHJALHOCTL 0OpPMJIEHHS JeJia U ¢1aeT ero B apXHB CyAa HOJ PaclHCKy B COOTBETCTBYIOLIEM
»KypHaJje.

3.35. CynedHble gesia, He paccMOTpPEHHbIE B HCTEKLIEM KaJIeHIaPHOM roly, MNepeperucTpauvy He
MoaJIeXXAT W B HOBOM KAJIGHAAPHOM TroAy MpOXOAAT MOJA HOMEPOM NPHCBOEHHOM HCKOBOMY
3asiBJIEHHIO.

4. /le10npoU3BOACTBO MO NPHHATHIO ApOUTPAXKHBIM CYyI0M Mep, HANIPABJIEHHbIX HA
ofecrneyeHHe HCKA HJIH HMMYIIECTBEHHbIX HHTEPECOB 3asiBHTEIA

4.i. ObecHeunTe/IbHBIE MEPBI JOMYCKAIOTCA Ha J1I000# cTaauu apOMTPaXkHOI 0 MpoLecca B cJjay4yasx,
npeaycmorpeHHbiX cTaTheil 90 AIIK PA, no 3asBJjieHHI0 0 MPHHATHH o0ecneYMTE/ILHBIX Mep,
npeaoCTaB/JeHHH BCTPEYHOro obecneyeHms.

4.2. 3asiBjieHHe 00 o0ecneyeHHH HCKA MOKET ObITh MOAAHO OIHOBPEMEHHO ¢ HCKOBBIM 3asiBJIEHHEM
WJIH B Mmpolecce MPOHU3BOACTBA MO /ey 10 TNPHHATHA OKOH4YAaTeJLHOr0 cyae0HOro akra W
perucTpupyercss B [€Hb TMNOCTYIJIEHHSl CHELHAJUCTOM MO0 [eJIONPOU3BOACTBY MO0 HOMepY,
NPHCBOEHHOMY HCKOBOMY 3asiBJIeHHIO. X0AaTaicTBO 00 ofecrneyeHHH HCKA MOXKET ObITh H3J105KEHO
B HCKOBOM 3af1BJICHHH.

D 3asBJIeHHH 00 o0ecnevyeHHH HCKAa MOXeT ObITh YKAa3aHO BCTpPeUuHoe obecnevyeHHe, ecjiM OHO
Nnpou3BeAeHO, TOUHbIE OYTOBBIE apeca, HoMepa TeJsieoHOB, (PakcoB, agpeca I1eKTPOHHOH MOUThI
JIML, Y4ACTBYIOLIHUX B JeJie.

3anBieHne o0 oOecrneyeHMH HCKa, MNOAAHHOE B TMpolLecce TMPOU3BOACTBA MO JeJy,
perMcTpupyeTcs B JKypHaJie BXoasillei KkoppecnoHaeHuuu OTtaesia 1e/10NpoH3BOACTBA.

4.3. B 310oT Xe aeHL 3asiBjieHHe 00 o0ecrneYyeHWH HCKA HJH HCKOBOE 3afiBJICHHE ¢ TAKHM
X01aTaiCcTBOM MNepelaeTcs NoA PacnHucKy Cyabe HIIH ero NMOMOIIHHKY, B MPOH3BOACTBE KOTOPOro
HAXOAMTCH JA€J10.

4.4. FaccMOTpeHHe YKa3aHHOI'0 3asiBJIEHHsS] MPOM3BOAWTCH €IMHOJIMYHO cyldbeil Ge3 H3BelleHHs
CTOPOH He MOo3/1Hee CJIeYIOUIero AHsl Mocjie NocTynJeH!s 3asiBJIeHHs B CY/1.

4.5. Konuu onpeaesieHus 06 obecrneyeHHH HCKA He MO3/AHee CJIeAYIONIEro AHs MocJie ero BLIHECEHHS
HAMpAaBJSAIOTCA JIMLUAM, Y4YaCTBYIOLIHM B Jeje, a TaKiKe [IPYrHM JIHLUAM, YKa3aHHbIM B
onpejeeHHH, HA KOTOPBbIX BO3J10’KEHb! 00A3aHHOCTH HO MCMOJHEHHIO 00ecneynTe/bHbIX Mep, H B
roCcyAapcTBeHHble H HHble OpPraHbl, OCYLIECTBJSIOIIHE TOCYI1APCTBEHHYI0 PerucTpauuio
HMMYILIECTBA WM MPaB HA HEro.

Konus onpenesienns 06 oTka3e B o0ecneyeHHH HCKA HamnpasJjsieTcs JIHIY, o0paTuBuIeMycs €
3asiBjieHHeM 00 oOecrnevyeHHH HeKa.

4.6. Ilpu BbIHeceHHHM OMNpeaeeHHs O BCTPeYHOM o0ecrneyeHHH HCKAa KOMHSA OnpeaeeHus:
HanpaBJ/seTCs JHLAM, YYaCTBYIOLIHM B JieJie, He No3/Hee c/1eAYIOLIero AHs nocjie ero BoIHeCeHH .
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4.7. Nlpu nocTynNeHHH B ApOMTPakHBIH CYA AOKYMEHTA, MOATBEPKIAIOMICTO TPOH3BEICHHO
BCTpeuHoe o0ecneveHHe, OHO PErHCTPHPYETCA B NeHb MNOCTYNJIEHHS] KaK JOMOJHHTENLH
NOCTYNMBUIHHA AOKYMEHT M0 3asiBJICHHOMY HCKY H B 3TOT k€ JeHb MO peecTpy nepenaercs cyabe
BbIHECLIEMY ONpenc/ieHHe,

Ecan no ucTrevYeHHH YKa3aHHOTC B ONpPCAEJE€HHH CPOKA NOKYMEHT 0 MNpOH3BEACHHON
BCTPEYHOM ofecneYyeHHH He nocTrynuia, B nepnoii NONOBHHE CJ1€AYIOUIETO paﬁoqero OHA MoCHAC IHS
OKOHYAHHSA CPOKA 00 3TOM NOKJIAAbIBACTCH CyAb&, BBIHECUICMY ONpeae/ieHue,

4.8. Ilockoabky onpenenenne cyaa o6 obecneueHnn HCKA NPHBOAKTCA B HCMO/IHEHHE HEMELIEeHHO
HCNOJIHHTE/bHbIH JIHCT BBLIMMHCHIBAETCS H BblAaeTesl MLy, oGpaTHBlIEMYCH ¢ 3asBjieHHem of
ofecneyeHUM HH HANPABJIAETCSl TAKATHBIM TNOYTOBBIM OTNPABACHHEM € YBEIOMAEHHEM B JeH)
BbIHECEHHS OnpeaeeHusl.

4.9, Konua onpenesienns o6 oTMeHe o0ecneueHHs HCKA HANMpaB/AsieTCH He TO3AHEe cJeayromers
AHS MocjIe BbIHECEHUs YKazaHHoro onpegenenns. [lo ykalannio cyabH, BblHecwero onpeaejieHue
KOMHU OMpeReSeHHs] HANPABAAIOTCA B TOCYJAPCTBEHHBbIC H HHbIE OPraHbl, OCYUIECTBJASIOMIH:
rOCyJapCTBEHHYIO PETUCTPALHIO HMYLIIECTBA HJIM TIPAB HA HETO.

5. des1onpon3BoACTBO N0 BOCCTAHOB/ICHHIO YTPAYCHHLIX CYACOHBIX Ae)

51.B cyuyae yTpaThbl cyzleﬁﬂoro JeJIa OHO MOKeT ObITh BOCCTAHOBJIEHO CYA0OM MO 3aABJIEHHIO JIHU
Y4YacTBOBABIUHX B AeJie, HJIH N0 HHHUHATHBE CYyaa.

5.2. O BOCCTAHOBJICHHH YTPAYeHHOro cyAeGHOro Nesia CyaoM BbIHOCHTCS ONpenesicHHE, KOTOPO:
HANpaBaseTcs JAHLAM, YYACTBOBABUIMM B aeje. Cya MoXkeT NpeaokHTL HM NPeACTaBHTh CYA;
HMeHIHecs Y HHX A0KYMEHThl, KAcaloMHecs YKa3aHHOTO eJia.

5.3. YTpaquHoe A¢N10 B COOTBETCTBHU € ONpeNe/ieHHEM Cyaa NOAJIEKHT NOJTHOMY HAH HACTHYHOM,
BOCCTAHOBJICHHIO,

5.4. 3anB/ieHHE 0 BOCCTAHOBJIEHHH YTPAYEHHOr0 cyaeGHOro nesia noaaercss B ApOUTpaxHbIi cya. 1
3a5IBJICHHI0 TIPHJIATAIOTCH COXPAHUBUIMECH Y 3afiBHTENS] JOKYMEHTbI WAH MX KOMHH, HMEIOMMU
OTHOLIEHHE K ey,

5.5. Cyn no cBoei HHUIIMATHBE MOKET 3ANPOCHTD Y OPraHN3aALHA N NPeANPHATHH TOKYMEHTbI HJ)
HX KOTIHH, ObIBIIHE NMPEAMETOM PACCMOTPeHHUsl B cyNe0HOM 3aceaHUH MO YTPAaueHHOMY Aey,

TaK)Ke HAMPABJEHHbIE B X0J€ PACCMOTPEHHA AeJA KONUH cyaeGHbIX akToB. B HeolOxoanmel
C1y4asix cyl MOXKeT A0NPOCHTh B KAYeCTBe CBHAETE/eH JIHL, NPUCYTCTBOBABUIHX MPH COBEPLIEHH)
NPoUECCYATbHLIX HEHCTBHA (0CMOTD BelIECTBEHHBLIX NOKA3ATENBCTE M T.A.). 4 TAKKe JHL
BXOAUBLIMX B COCTAB Cy/A4, PACCMATPHBABILErO A€/10, 1M1, HCMOJHABLIUX cyAeGHbIe aKThI N0 ey

5.6, Ilpu HEBO3MOXKHOCTM BOCCTAHOBJIEHHS YTPa4eHHOTO cyaeGHOTo Jea  BCJIENCTBH
HEAOCTATOUYHOCTH COOPAHHBIX MATEPHAJIOB CY1 BBIHOCHUT oOMnpelesieHHe ¢ MpeKpalleHu
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pazﬁupaTeanTBa 3asAiBJICHHHA O BOCCTAHOBJIEHHH CyllﬁﬁHOl‘O Ae€j1a, KOTOpo€ HaNnpasBJgA€TCAa JHLUAM,
V4HacTBORABIHHM B I€J1€.

5.7. BoccTaHOBJ/ICHHOMY JieJly IPHCBAHBAETCH PerMcTPaLlMOHHbIH HOMEP YTPaueHHOoro aeJa.

6. IlpoussoacTso Mo NepecmMoTPy BCTYNHBUINX B 3AKOHHYI0 CHJY CyAeliunbiX aKTOB
HO HOBbINM B BHOBb OiRKpbIBiGHMCH oSeioniItibTIBAM.

6.1 ApOuTpakHbIM CYAOM TMepBOH HHCTAHUMH 1O HOBbBIM H BHOBb OTKPbIBIHHMCH
00CTOATENILCTBAM NEPECMATPHBAIOTCS PeIEeHHs U onpeesieHHsl, TPUHATbIE 3THM CYAOM.

6.2 IlepceMOTp MmO HOBHIM HIH RHOBL OTKPbIBIIMMCH 00CTOAITCILCTBAM TNMOCTAHOBJACHHN M
onpeaeieHHH Cyaa KacCauHMOHHOH M HAX30PHOH MHCTAHUHI, KOTOPbIMH H3MeHeH CYAeOHbIi akT
ApOMTpPa’)KHOro Cyaa MmO MepBOH MHCTAHLUMH H CyJa KAacCALUMOHHONH HWHCTAHUHWH, JHOO NMPHUHAT
HOBbIH CYAeOHBIH aKT, NPOU3BOAUTCHA T€M CYAOM, KOTOPbIi H3MEHHJ CYAeOHbIH aKT WJIH NMPHHSJI
HOBBIH CyAeOHDbIH aKT.

6.3. Ilpu nocTymjieHHMH 3asiBJ€eHHSI O TMepecMOTpe CyaefHOro aKTa CneuHaJucToM Mo
DeJI0NPOM3BOACTBY MPOBEpPSeTCs HAJHYHME B MNPHJIOKEHHH K HeMYy KONHii JOKYMEHTOB,
NOATBEPKAAIUMX BHOBb OTKPbIBIIHECH 00CTOATENLCTBA; KONUH CyAeOHOro aKkTa, 0 mepecMoTpe
KOTOPOro XOAaTaiCTBYeT 3asiBHTE/b; AOKYMEHTAa, MOATBEP>KAAIOILEro HamnpasJjieHHe [IPyruM
JIMIIAM, YYaCTBYIOIIMM B [eJie, KONHH 3asiBJICHHH M A0OKYMEHTOB, KOTOpPble Y HHX OTCYTCTBYIOT;
JAOBEPEHHOCTH HJIM HHOI0 AOKYMEHTA, NMOATBEpP:KAAIOLIEro NOJHOMOYHS JIHLA HA TMOAMHCAHHE
3asiBJIeHHS.

6.4. 3asByIeHHe perMcTPpHpPYeTCs M0 HOMepPY Cy1e0HOro aeJia M Mo peecTpy Nnepeaaercsi TOMy cyabe,
KOTOPbIii paccMaTpHBaJ IeJ10.

6.5. /le10NpoH3BOACTBO MO 3asiBJEHHIO OCYLUECTBJISAETCSl B MOPSiAKE, YCTAHOBJIEHHOM IJaBoi 3
Hucrpykunu.

Konus onpeaeneHnss o0 NpUHATHH 3asiBJeHHS K MNPOU3BOACTBY ApOMTPaKHOro cyaa ¢
yKa3aHHeM BPEMEHH H MeCTa Cyae0HOro 3acelaHHsl MO €ro pacCMOTPEHHIO HAMPABJSIETCH JIHUAM,
y4acTBYIOILIUM B JIeJi€.

IIpn paccmMoTpeHun 3asiBjleHMsi B NepPBOH HHCTAHUMHM BeldeTCs MPOTOKOJ CyAeOHOro
3aceAaHHusl.

6.6. Konuu pemenus (MOCTaHOBJIEHHs) 00 YAOBJIETBOPEHHH 3asIBJIEHHSI H OTMEHe paHee NPHHATOro
cyaeOHOro aKTa, a TaKXKe onpejaeseHusi 00 0TKa3e B yJI0BJIETBOPEHHH 3asiBJIeHHS HANPABJSAIOTCS
JHLAM, YHACTBYIOIIHM B JeJie.
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7. JlenonpouM3BOACTBO, CBHA3aHHOE ¢ HCNOJHEHHEM CyAeOHBIX aKTOB
ApOuTpaxHoiv cysa

7.1. Hepenucka U AOKYMEHTaLHsl, CBsi3aHHble C MpHBEeJEHHEM B HMCIOJHEHHE H HCINOJIHEHHEeM
CyAeOHBbIX AKTOB, NMPHHSATBLIX APGMTPaKHBIM CYAOM MO JaejaM, PacCMOTPEHHbLIM B MepBei
HHCTAHLIHH, BeJeTCs CeKpeTapem Cyae0HOro 3acejaHusl.

7.2. lpuBeaeHue B HCMOJHEHHE CyAeOHbIX AaKTOB NPOH3BOAHTCS NMyTeM BbIAA4H HJIH HaNpaBJIeHHS
ceKkperapeM CyAeOHOro 3acelaHWsi B3bICKATEJII0 MCHOJHHUTEJIbHBIX JIMCTOB Cpa3ly mnocje
BCTYILIEHHS! CyAe0HOr0 2KTa B 2aKCHHYIO CHJIY.

HcnosHUTE/IbHbIE JIUCTHI HA B3bICKAHHE JEHEeXHbIX CPeACTB B 10X01 0101eTa HANPaBJISIOTCS
B HAJIOTOBbIH OpPraH WJH HHOH YNOJHOMOYEHHbIH rocyJapCcTBEHHbIH OPraH no MecTy HaX0XKAeHHs
AOJIKHHUKA.

Ha B3bIickaHue rocynachBeHHOi'l MOULIHHBI B A0X01 0101KeTa BbLIMMCHLIBAETCHA OTAEJbHBIH
HCNOJHHTEJbHBIH JIUCT.

Ko/iH4ecTBO HCMOJHHUTEIbLHBIX JIHCTOB onpeacisaeTcH cynbeﬁ, paccCMaTpuBaBIIUM [JAHHOC
aeJio.

7.3. Ilo xoaaTaiicTByY B3bICKATeJsl MOXKeT ObITh BbIAAHO HECKOJbKO HCIMOJHHTEJIbHBIX JIMCTOB B
cayvasix:

a) ecJH cydeOHbIil aKT NMPUHAT B MOJb3y HECKOJBKHX HCTLOB WJH NMPOTHB HECKOJbLKHX
OTBETYHKOB (C YKa3aHHEM B KaK0il 4acTH (10/1e) aKT OTHOCHTCS K Ka*I0MY H3 B3bICKaTe.1eil WM 8
KaKOH YacTH (10J1€) Kaxablii H3 JOJIKHHKOB A0/IK€H €ro BbINMOJHHUTD);

0) eciM HCMOJHEHHE A0JMKHO ObITh MPOW3BEACHO B Pa3H4YHbIX MecTax (C YKa3aHUeM B
Ka’KI0M JIMCTE MeCTa ero MCIoJTHeHHs! );

B) €CJIM CYAeOHBIH aKT NPHHSAT B N0JIb3y HECKOJBKHX HCTLOB (B3bICKaTE€i) C COTHIAPHBIM
npaBoM TpeOOBaHHSI MJIH MNPOTHB HECKOJIbKHX OTBETYHKOB (JOJKHMKOB) € YKa3aHHEM O
COJIMAAPHOH HX OTBETCTBEHHOCTH. B mnepBom caydae a0JkHO ObITh YKa3aHO, 4TO MNpPaBo
TpeOOBaHHUS SIBJISIETCH COJHAAPHLIM CO BCEMH OCTAJbHBLIMH B3bICKATEJSIMH, 2 BO BTOPOM - UTO
OTBETCTBEHHOCTb A0JIXKHHKA SIBJISIETCS COJTMAAPHOI €O BCEMH OCTAJbHbIMH J0.12KHHUKAMHU.

7.4. Ha ocHoBaHuUM onpeaejeHusi ApOuTpaxkHOro cyaa ob6 obecrneyeHHHM HMCKa M oOecneyeHUH
HCMOJIHEHHs Cya1e0HOro aKkTa cekperapem cyaeOHOro 3aceiaHHsi BbINMHUCHIBAETCH UCMOJHHUTEIbHbIH
gucr (cratbst 330 AIIK PA), koropblii BblaeTcsl WJIM HanNpaBJ/sieTCsl 3asiBUTE/0 (HMCTLY,
B2bICKATEI).

Ho xoparaiictBy 3asiBUTe/si (HMCTLA, B3bICKATE/s1) MOXKeT ObIThb BbIAAHO HECKOJIbLKO
HCMOJHUTEJIbHBIX JIHCTOB.

7.5. Ha oTMeHy o0ecne4yuTe/bHbIX Mep HMCHOJHHTENbHbIH JHCT He BbinucbiBaercs. Konus
cyaeOHOro akra 00 oTmeHe o0ecnevyuTeJbLHOH Mepbl HAMNpaBJSIeTCsl CeKpeTapeM cyae0HOro
3aceJaHHusl JHLAM.
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7.6. Conep>kaHue MCMOJHHUTENLHOIO JHCTAa J0JIKHO COOTBETCTBOBATHL TpebGoBaHHAM cTaThbH 331
AIIK PA. OnHoBpeMEHHO C OpPHMIHHAJIOM HIrOTABJIMBAETCS KOMHSA HCNOJHHTENBbHOIO0 JIHCTA,
KOTOpasi MOAIMBAETCH YKa3aHHbIMH JJHUAMH B cyaeGHoe aeo.

7.7. Kaxablii MCMOJIHUTEILHBIH JHCT MOANUCHIBAETCH CyAbeH M 3aBepsieTcsi repOOBOH Me4aTbio
apOuTpaxHoro cyaa.

7.8. Ucno/IHUTE/IbHBIH JUCT BbIA2eTCs ceKpeTrapeM cyAeOHOro 3acelaHHUs B3bICKATEJI0 WJIH €ro
NMpeACTABUTEI0 TMNPH MNpeabsiBJIEHHH HMH [JAOKYMEHTOB, YIOCTOBEpPHIOMIHX JHYHOCTb, a
NMpeACTABHTEI0 B3bICKATEeJss — W TMPH  NPEACTABJEHHH [J0BEPEHHOCTH, JOKYMEHTOB,
YA0CTOBEPAIOLIHX JHYHOCTb, MOA PACNHCKY Yepe3 OTaes AeJI0NnpoH3BOACTBA.

Ilo NnHCbMEHHOMY 3asiBJIEHHIO B3bICKATEJSE HCMOJHHTENbHBIH JHCT HAanpaB/sercs B 0aHK H
HHbI€ KpeIuTHble YupexaeHus, B MuHucTepcTBO ¢uHaHCOB PecnyOankn AOxa3us (eciH
AOJKHHKOM siBisieTcst PecnyGsinka A0Oxa3usi MIH B HCMOJHHTEIbHOM JIMCTE J0XKHHKOM YKa3aH
IJIaBHbIH pacnopsiauTe/ib OHIKETHbIX CPeICTB H B3bICKAHHE J0JI)KHO NMPOM3BOAHTBLCH 33 CYET
CpeacTB rocy1apcTBEHHOr0 0K0IKeTa), a TAKIKE M0 aApecy BibICKaTeJs.

Konus onpeaenenus cyaa o0 0T3biBe MCMNOJHHMTEILHOrO JHCTAa HamnpasJjsieTcs cyaeOHomy
HCMOJIHUTEJIO H B OPraH, Ky/Aa JIMCT OblJl HAMPABJIEH HA HCIIOJTHEHHE.

7.9. Cneunanauct no ACJIONMPOU3BOACTBY J€JA€T OTMETKY O BblAa4€ HCMOJHHTEIBHOIO JIMCTA B
KYPpHaJe y4ye€Ta BbiIa4H HCMMOJHHUTE/IbHbIX JIUCTOB.

Konuu HCnosHHTEN1bHOr0 JIMCTAa, MHCbMA O €ro HamnpaBJieHHH aJpecaTaM H MOYTOBbIe
YBeIOMJICHHS 0 BPYYE€HHH MOAMIHBAIOTCS B MaTepHaJibl CyaeOHOro Jejia U BHOCATCH B OMNHCH
cekperapem cyaeOHOro 3aceaaHHs ( MOMOLIHHUKOM CYAbH).

7.10. JKypHaabl y4yeTra BblAaYH  HCNOJHHTEJNbHBLIX JHCTOB  cneuuanaucrom  Otaena
AeJ0NPOU3BOACTBA  MPOMIHBAKOTCH, JIMCThl HYMEPYKHTCS MACTOH CHHEro WJIM 4YepHOro IBeTa.
KosimyecTBO JMCTOB B Kaxa0M KypHajle 3aBepsieTcs TMNOANHCLI0 HavaabHUKa Otaena
aeJjionpoussoacTea PA M neyaTbio Ha NMOCJEAHeH CTpaHHLe.

7.11. B cay4ae yTpaTbl MCNOJIHHTEJbLHOIO0 JHCTa Ay0JHKAT MCMNOJHHTENbLHOIO JIMCTA BblJaeTcs
apOHTpPa’)kHbIM CYAOM, MNPHHABIIHM cyaeOHblii akT. O Bblaavye Ay0aHKaTa B3bICKATEIb
o0pamaercsi ¢ TMCbMEHHbBIM 3asiBJIeHHEM, KOTOpPOe paccCMaTpPHBaeTcs B Cy1e0HOM 3acelaHHH.

Ilopsaok npoxoxaeHusi 3asiBJIeHHS O BblAaye AYOJIHKATa MCMNOJHMTEJNLHOr0 JHCTa B
ApOMTpa’)kKHOM cyde aHAJOTHYEH MOPSIKY MPOX0XKIEHHS HCKOBbIX 3asiBJeHHH (3asBJeHMi).
Boigaya ay6saukaTta mnpouM3BOAMTCS Ha OCHOBAHMH oOMNpedejeHHWss O Bblaave ayOaukarta
HCNOJIHHTEJIbHOI0 JIMCTA.,

B npaBom BepxHem yriy JIHUEBOH CTOPOHbI MNEPBOro JHCTA HCHOJHHUTEILHOr0 JIMCTA
craputes witamn "'Jly6aukar' M BbITaya NPOU3BOIMTCS MO NMPABHJIAM BbIAAYH HCMOJHHTEIbHOIO
JINCTA.

7.12, CyneGHoe nes10, M0 KOTOPOMY MCK YAOBJIETBOPEH, CUHTAETCS 3aKOHUYEHHBIM H TMOMJIEKHUT
claye B apXHB M0CJ€ NPHBEIEHHS 3aBePHIAIONIEro CyaeGHOro aKTa B HCNOJTHEHHE,

7.13. lloctynuBmxe B ApOHTPa’XKHbIHA Cy MOCTAHOBJIEHHS CYyAeOHOr0 HCMOJIHHUTEJISt 0 BO30YKAEHUH
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HCMOJHHTEJIBLHOr0 MPOU3BOACTBA M0 UCMOJIHUTE/ILHOMY JIHCTY, BBIAAHHOMY M0 Jejy CYAOM NnepBoii
HHCTAHUHMH, 2 TAaK)Ke HHbIE MOCTAHOBJIEHHSI U CcyleOHbIe aKTbl MO 2ejy, NPUHSATLIE B Mpouecce
HCMOJIHEHUS] peleHHsl, U TMepenucKa Mo BOMPOCAM HCMOJIHEHUSl, 4 TakKXKe cyAeOHble aKThl,
BbIHECEHHbIE B CJy4asix, yKa3zaHHbIX B craTbsix 156, 158, 162 AIIK PA, nommmuBawTcs B
MaTepHaJibl Cya1e0HOro AeJia U BHOCSITCS B €ro OMUCh ceKpeTapeM cyne0Horo 3acenanusi. OHH ke B
OTMEYEHHBIX Bbille CJY4YasiX HAMpaBJsIlOT KOMHHM CYAeOHbIX aKTOB HA3BAHHBIM B 3THX CTATbSX
JIMIaM.

7.14. 3asBjeHusi 06 ocnapuBaHUHU MOCTAHOBJIEHHH, a TakKe AelcTBHi (Oe3aelicTBUs) CyAeOHOro
HCMOJIHUTENIS M0 HCNOJHEHHI0 HCMOJHHUTENbLHOr0 JOKYMEHTa apOMTpa)KHOro cyaa (maJee -
3KaJ100b1) paccMaTpUBAIOTC ApOUTPAKHBIM CYAOM.

7.15. JXesionpou3BOACTBO MO KaJ100aM Ha AeHCTBUSI CYAeOHLIX HMCMOJIHUTENEH NMPOU3BOAUTCS B
nopsiike, ycranopjeHHom B rijase 3 HHcrpykuuu. [lo HUM 3aBoauTcsi camocTosiTesIbHOE /€10,
odopmiieHHE KOTOPOro aHAJOrHYHO O(POPMJIEHHIO CYyAeOHOro aesia, MPUCBAUBAETCS] MOPSIAKOBBIH
HOMep MOCTYNAKIIUX KaJI00 3TOH KaTeropuu, yepes neuc yxa3piBaeTcsi HOMep CyAeOHOro aeJa,
Mo KOTOPOMY BbIIaH HCNOJHUTEIbHbIH JIMCT, a 3aTeM KaJeHAaPHbII roJ NOCTYINJIEHHUS KaJa00bl.

B ciaydae noctymjieHHsi MOBTOPHbIX KaJj00 Ha AelCTBUSI CYAeOHOro HCMOJHHTENS [0
OHOMY H TOMY K€ HCHOJHUTEJIbHOMY MNPOH3BOACTBY OHH TMOAUIMBAIOTCS B MPOU3BOACTBO,
3aBe/leHHOE MO0 NMepBoH kaJjo0e.

7.16. 3aperucTpupoBaHHbIe 3asiBJIEHUSI MO BOMPOCAM HCMOJHEHHS CYAE€OHBLIX aKTOB H Ka/100bl
nepeaalTcss He mno3aHee cieayoulero aHs Ilpexcexareno ApOMTPaKHOrO cyda HJH CYIbe,
OTBETCTBEHHOMY 3a paboTy, CBSI3AHHYI0 C HCMNOJIHEHHEM CyIeOHBbIX aKTOB ApOMTpaKHOro Cyaa,
KOTOpPble HAMPABJISIIOT UX COCOTBETCTBYIOIIHM CYAbSM A5 HCMOJTHEHHS.

O BpeMeHH paccMOTpeHUs] B 3aceJaHHH APOMTPAKHOIO CyJa 3asiBJCHHS HMJIH KAJI00bI
H3BELIAITCS B3bICKATEJIb, JOJKHUK H CYIeOHbIi HCNOJHHUTEIb.

7.17. Konuum pewenusi (onpenejieHHs1) cylda, MNPUHHSATOr0 COOTBETCTBEHHO MO XKaJi00e HJIM
3asiBJICHHIO, HAMNPAaBJSIIOTCH B3bICKATENI0, NOJUKHUKY H CYAeOHOMY HCNOJIHHUTEI, XeiCTBHS
KOTOpOro 00:ka10BanuCh, 3aKa3HbIMH MHCbMAaMH C YBEIOMJIEHHEM 0 BPYYeHHUH.

7.18. /Kas106a Ha neiicTBUS Cy1eOHOT0 HCIIOTHHUTEJIS, NPUJIOKEHHDIE K Hell JOKYMEHTbI, epenucKa,
CBSI3AHHAsi C pPAacCCMOTpPeHHEeM ’Kajo00bl, H BbIHECEHHOe APpOMTPa’KHbBIM CyIOM pelieHHe
NOAIHBAIOTCS CeKpeTapeM cy1e0HOro 3acelaHusi B 1€J10 MO »Kaj100e U BHOCSITCA BO BHYTPEHHIOIO
OMHCH I0KYMEHTOB 3TOr0 JeJa.

8. [Ipuem, yuer u XpaHeHHe BelleCTBEHHBIX I0KA3aTe/IbCTB

8.1. C neanlo COXPAaHCHHSI BCIIECTBCHHDLIX 10KA3aTEJbCTB B HEU3MECHHOM COCTOSIHHH OHH XPaHATCHA
no MeCTy HUX HaXO0KIC€HHs, a €CJAH Cyad NpPHU3HAET 3TO HCOﬁXO}]HMblM, - B NOMEMIECHHHU Cyaa,
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OTBCACHHOM /Ui XpAHCHHA BCIICCTBCHHDbIX 10KA3aTECJ/ILCTB.

8.2. Jluuo, oTBeTCTBEHHOE 32 o0ecrneyeHHe XPAHEHUS! BELECTBEHHbIX J0KA3aTeJbCTB, NPUHHUMAET
HX Ha XpaHeHUE HA OCHOBAHHMH OMpeesIeHHs CYAa 0 NPHOOIIEeHHH K MaTepHaJiaM JeJia.

8.3. B :kypHaje yuera BeLIECTBEHHbIX AOKA3AaTEJbLCTB YKAa3bIBAE€TCS MNOPAAKOBbIH HOMep
NPHHSITOr0 BELECTBEHHOr0 10Ka3aTeJIbCTBA, HOMep cyAe0HOro JeJia, N0 KOTOPOMY OHO MPHHSATO,
AaTa MPUHATHS, KEM OHO MPEACTABJIEHO MJH OTKYAa MOCTYNHJIO, NOAPOOHOE HAHMEHOBAHHE H
onHcaHHe BelIeCTBEHHOro JAoka3zateabcrBa (dotorpadumu ¢  u3obpakeHHeM  CTpOeHHs,
ayiMoKacceTbl, BUACOKACCEThI C 3aMHCAMH, IIOMObI H T.1.).

8.4. BemecTBeHHblEe A0KA3aTeJbCTBA MO BO3MOXHOCTH YNAKOBBLIBAIOTCS H ONeYaTbIBAIOTCH
nesarsio Otrrena jaencnpouzBoacTBa. Ha ynakeBke mnpocTaBisieTcss Homep cyaeOHOro jeJia,
HAaMMEHOBAHHE BJIO)KEHHsl, MOPSAKOBBLIH HOMep 3amuceii B JKypHaje y4era BelleCTBEHHbIX
AOKA3aTeJabCTB.

8.5. I'pomo3akue no o0bemMy H mnpeAcTaBjieHHble B 00JbHIOM KOJIHYECTBE BelleCTBEHHbIE
AOKATATENLCTEA MOTYT ObITE c(oTOrpadMpoBaHbl WIH CHATHI HA BHAEO- HJIH KHHOIIEHKY H Ha
OCHOBAHUHU ONpeAeJieHHs] CYyAa OCTaBJIeHbl WJIH MNepelaHbl BJajesblly, 0 Ye€M COCTaBJseTCs
NpoToKoJ, NpuobmaemMblii K MaTepuajaM Jeja, € YKa3aHHEM MecTa XpaHeHHsi M JIMLA,
OTBETCTBEHHOI0 32 XPaHEHHE.

8.6. YKyvpHaa vyera BelWlecTREHHBIX A0KA3ATEILCTE ZOKEH GLITE NNOIIHVDOBAH, NNOHVMENOBSH
J r J y APy r 3

CKpenJieH neYaTtbio H NOANUCHIO CNIEUNHAJUCTA O ACJIONPOU3BOACTBY.

8.7. Ilepenalla BCIICCTBCHHBIX A0Ka3aTeJILCTB CyAbEe AJs OCMOTpa B CyIlCﬁHOM 3aCeajaHHH H
BO3BpPALICHUEC HA XPAHCHHEC OTMECYAKOTCH B XKYypHaJie. Ilocae OCMOTpPa OHH BHOBb YNNAKOBbLIBAIOTCH
H ONeYaTbIBAKOTCHA.

8.8. BemecTBeHHbIE 10KA3aTEJILCTBA XPAHATCS B cyAe A0 BCTYMJIEHHS B 3aKOHHYIO CHJIY pPeHIeHHS
WM ONpeAesieHHs CYAa, KOTOPbIM 3aKOHYeHO Mpou3BOoAcTBO nmo aeay. Ilocie 3Toro cexkperaps
cyae0HOro 3acejaHus B )KypHaJie y4eTa 1eJi1aeT 0TMETKY 0 pellleHHH CyAa, NPUHSTOM B OTHOHIEHHH
BelIECTBEHHBIX J0KA3aTEJbCTB. YKA3bIBAET 1aTY U CyLIECTBO peHIeHHs.

8.9. BemecTBeHHbIE A0KA3aTEJbLCTBA, KOTOPbIE MOJI€XKAT BO3BPATY JIHLY, NMPEICTABHBLUIEMY HX.
HJIH JIMLY, OTIpelesIeHHOMY CYI0M, BbIAQIOTCS CEKpeTapeM Cyae0HOro 3aceJaHusi Mox PacnucKy, B
KOTOPOii MpOCTABJSIIOTCS MNACNOPTHbIE JaHHbIE, aJpec; MNPH MNOJYYEHHH BelECTBEHHOI(
A0KA3aTeJIbCTBA MPEACTABHTENEM YKA3bIBAIOTCHA TAK)KE JaHHDIE JI0BEPEHHOCTH.

8.10. 3a COXPAHHOCTDb BCIICCTBCHHDLIX A0Ka3aTe¢/IbCTB, HAXOAALKHXCH HEMOCPECACTBEHHO B JeJIe.
OTBECTCTBCHHOCTDb HECET CyAbi, paCCManl/lBalOllll/lﬁ JAHHOE 1€J10.

8.11. BewiecTBeHHble 10KA3aTEJbCTBA J0JKHbI XPAHUTHLCH B 3aNUPAIOIIMXCH H ONMEYATbIBAEMbI)
mKk2agax Wid B H0JIUPOBAHHOM OMEYATHIBAEMOM NMOMEIEHHUH.

8.12. CkoponopTsiliMecsi TOBapbl M MNPOAYKLHS TaK)Ke MO ONpeaeJeHHI0 CyJa MOryT ObITE
OCTaBJIEHbl HJIH TepelaHbl BJAAEIbLY, a €CJIM Takasl nepelavya HEBO3MOXKHA, UCMOJHHUTEJbHbIH
JHUCT O peaju3alMH mnepeaaercsi CYAeOHOMY HCMNOJMHHUTENI0 1Jsi HcnojHeHusl. JleHbru o1
peaiu3auMH 3a4YMCJISIIOTCH HA NENOIUTHBbIN cyeT ApOMTPaKHOro Cyaa, OTKYAAa MO PeHIeHHI0 CYAZ
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NEPECHUULIATCA MO HAZHAYCHUIO,

8.13. llepesaua BelleCTBEHHBIX A0KA3ATEJLCTB HA PeaJIH3aALHIO TIPOH3BOAHTCH N0 AKTY HJIM NyTeM
odopmIeHHs POTOK0/IA, B KOTOPLIii BHOCATCH CBeAeHHA 0 KOJIHYECTBE MepeJaHHOTO HMYIIecTBa,
€ro HHAHBUAYAJbHbIX 0COGEHHOCTAX, HOMHHAJILHOH CTOHMOCTH.

8.14. Ecaan ckoponopTamHecs TOBApbl H NPOAYKUHSA NPHULIH B HETOAHOCTD, 00 3TOM COCTAB/ISETCH
axtT (npoToxna). Cexperaps cyrefHOro zacetanud HA OCHOBAHUY onpenerenus cvia 0l
YHHUTOXX€HHH BeleCTBEHHbIX JOKA3aTEJNbCTB MepeaaeT HX AJA YHHYTOXKeHHA. B jkypHane yuera
BellECTBEHHBIX JIOKA3ATEJbCTB YKA3biBAETCH HAHMEHOBAHHE W KOJHYECTBO MepeAaHHOro,
NACNOPTHLIE JAHHbIE JIHLA, NPHHABUIETO BellleCTBEHHbIE A0KA3ATEJNLCTBA,

818 Taunru
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HEHL.LITH [0 ONPeIeSHHIC YRR CAMOTEI B2 Xwuciae B
0ank nan HHYI0 KpPEAUTHYKO OpPraHH3allHIo. ﬂepenatla Oq)OpMJlﬂeTCﬂ NpoTOKOJA0M, B KOTOpOM
YKa3lblBaeTCA, KOMY, B KAKOM KOJH4YeCTBEe, ¢ KaKHMH HHIHBHAYAJLHbBIMH 0CO0EHHOCTAMH
nepesarTca BECIICCTBCHHLIC 10KA3ATC/ILCTBA. Pacnncka 3Toro JIHUA B NOJYYCHHH BCINCCTBCHHLIX

AOKA3ATCJbCTB NOALIUBACTCH B MATCPUAJIL] 1€)1a, BHOCUTCH B ONMUCH NOKYMEHTOB,

9. HokymentaabHoe odpopmaenne padorsl [ipesnanyma ApouTpakuoro cyaa

9.1. [lesionpou3BOACTBO, CBA3AHHOE ¢ /JOKYMEHTAJbHbLIM OQOPMJICHHEM OpPraHH3alHH W
nposeaeHns 3acenannii Ilpesmanyma ApOuipaxnoro cyna, oCylleCTBJIAETCA CyAbeii, KOTOpbIii
Apanerca cekperapem Ilpesnanyma.

9.2. HpoekTt noctanobaeHus Ilpeznauyma u gpyrue J0KyMeHThl, NPeACTaABIEHABIE K 06CYRKAeHHIO
Ha 3acenanuy Hpelnauyma, nepenaroTcs HCMOSHUTENAMH CyAbe, KOTOPLI ABIAETCH CeKkpeTapeM
Hpeznanyma He no3aHee, 1em 3a naThb AHe# A0 3acenannn [pesnanyma.

9.3. IloBecTkH 3acefannii Hpesnanyma u Konun HeoGXOAHUMBIX ZOKYMEHTOB MepefaloTes “YJaeHam
Hpe’muuvma cexneranem ﬂpe'm.'myma. ONSCTIEUURAIONTHE BOTMOKHOCTL YUACTHA R 12CENANWN.

Hnele aHna, ydacTie KoTopbix B 3acenanus [Ipesnanyma npeaceaTenbeTBYIOIMM PU3HAHO
Heo0XoauMbIM, H3BelAKOTCA cexperapeM [lpe3nanyma 3abnarospeMeHHo.

94. Ha 3acegannn IIpesmauyma cexperapem IIpesnanyma BeaeTcs TIPOTOKOJ, KOTOPbIii
NONNNUCKLIRALTCT NMNENTCENATAILCTRVIOMUM HA 12CeN2AHUY U cexpevanem l]pe'm.'my:ua. HFMOKOJI
XPaHUTCA B €€ ( B TOMe N0 HAA30PHOH HHCTAHUMH).

9.5. Ho ykasanH10 npeacelaTe/IbCTBYIOLIEr0 HA 3aceaHHH mocTanoBieHHs [pesnanyma n apyrue
AOKYMEHTb]l, pPacCMOTPEHHble HA 3acefaHHH, THUPAKHPYIOTCA cekperapem [Hpesuauyma B
HeofiX0THMOM KOTHUECTRE ACIEMIIADOR 119 Nenenady CyILav, NAoTHUKAM £VN2, DACCHITKH 8
ApYTHE CYAbl.
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10. Peracrpanus, pacnpeae/cHue, NPoOXoxAeHHe HHOK KOPPECTIONICHIHH

10.1. MocTynawowas B apOHTPaxKHbIH Cyd KOPpeCnoHACHUMA (MOMHMO YKA3AHHOH B npeabiayuX
r1aBax) perucTpupyercs u nepeaaercs Ilpeaceaatemo cyaa, 3amecruteno Ilpeacenarenn cyaa,
CYALAM B NOPSIAKE, YCTAWOBREHHOM HacTosiweli HucTpykuneii,

10.2. OG6pamenus, 3anpocs! [pesnaenta PecnyGauxn Adxa3usa, aenyraros Hapoanoro CoGpaunns
— MapnamenTa Pecny6anku Abxazna, Kabunera Munucrpos Pecnybauku AGxa3us HHbIX OPTraHoOB
rocyAapCcTBEHHOH BJIACTH H rocyAapcTBeHHoro ynpasJjenus Pecnyoanku Adxa3susi HanpaBasiioTces
IInencenaTemo ApfnTpamnore cyna.

10.3. Ha nocTynuBIIeM A0KYMeHTe B NPaBOM HHJKHEM Yy CBOGOAHOr0 OT TEKCTA MO JIHUEBOH
CTOPOHBLI MEPBOro JIHCTA NPOCTABJAsIETesl BXOASuWIMiE wTamn ApOuTpamxnoro cysa. B ero
PEeKBH3HTBI BXOIAT: MOPAAKOBbIH HOMep B MpeleNax KaJeHAAPHOro roaa, Aara mocTynjeHHs
JOKYMEHT2 H MOTTHCE CTILITHAIHCTA, 3aNerHCTPHDOBABRIEr() TOXYMEHT.

10.4. Mocae NpUHATHS PYKOBOIHTE/IEM pellieHHsl N0 A0KYMEHTY, OH BO3BPAaIMAETCA ¢ pe3oaounei
B OT1aen aeonpoH3BOACTBA AJISI MepelayHn AAPECOBAHHOMY MOA PACMUCKY € YKA3aHHEM AaTbI
Bpydyenns. CPoK HCMOMHEHHS YCTAHABJIHBAETCA PYKOBOAHTENEM, PACCMOTPEBIIMM AOKYMEHT H
MHUHARHINM DeeHNue No ero eNMNITHeH UK,

10.5. 3akonnr PecnyGaukn A0Xxa3Hd H HOPMATHBHBLIC NPABOBbIC AaKTbl, MNOCTYNAKIMHE B
A pGutpaxubiii cya, noce ux peructpauun nepesatortes llpeaceaarenio cyaa.

11. OcHoBHBIEe TPeGOBAHHA K COCTABJICHHIO H 0)OPM/ICHHIO NAOKYMEHTOB
(kpome cyae0HbBIX AKTOB)

11.1. Ipu noaroToBKe NOKYMEHTOB (KpoMe CyAeOHbLIX aKTOB) HeoGxoauMO cobaroaaTh cleayouine
NpaBHJIA:

- IOKYMEHT H3TrO0TABJUBAETCS HA (JIAHKAX YCTAHOBJIEHHON dopMbI;

- AnA 0GOPMICHHSA CONPOBOAHTENbLHbIX NMHUCEM, 3AMPOCOB H B HEKOTOPBIX APYTHX CJY4asx MOTYT
NpuMenaThes Grankn-Tpadaperni;

o e T Tt

-~
- ADRYMTHTDE GUDTMONM GO CAHCHh TTpaRitiibi AVIARDI HMITbh 341 0,A0B0R, PATCRPLIBAIGIINH HX

COACPXKAHHE;

- B PEKBH3UTAX HCXOAfIIEro AOKYMCHTA-OTBETA YKa3blBAKTCH AAaTa H HOMep NOKYMEHTa, HA
KOTOpblfl AA€TCA OTBET;

- JOKYMEHTbl TNOANHUCLIBAIOTCA JIOJKHOCTHLIMM JIHLIAMH B COOTBETCTBHH €O CBOHMH
NOJHOMOYHAMH. B COCTaB MOANKCH BXOAWT: HANMEHOBAHHE AO/IKHOCTH JIMLA, NOANHCHIBAKOIIETO
AOKYMEHT (IMOJTHOE, CJIH AOKYMEHT HCTOJMHEH He HA OJ1aHKe PYKOBOAMTE!IS ), JIHYHAA MOANMKCH H ee
neyaTHas paciHpoBKa ¢ YKa3aHHEM HHHLIHAJIOB;
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- Ha 000pOTHOH CTOPOHE MOC/IeHEro JIMCTA MOAJTHHHHUKA U KONHUH HCXOAAIIEro J0KYMEHTAa B JIEBOM
HUKHEM VAV VKATLIRAeTCed MaMUTug UCNOTHUTETE U HOMED ero cavikefivore renedoun (¥nove
npoueccyajbHbIX JOKYMEHTOB H OTBETOB Ha 5KaJ100bI);

= AOKYMEHT J0JIKCH ObLITb BO3BMOJKHO KPaTKHUM, apryMCHTHPOBAaHHLIM, obecneyHBaIIUM TOYHOE H
OAHO3HAYHOC BOCNIPUATHE €0 COACPKAHUA,

11.2. 1lepBblii J3K3EMIUIAP HCXOAALIEro AOKYMEHTa (NMHCbMa) HampasJseTcda ajapecatry c
opuruHajiom mnoanucu. Konusi 1okymeHTa BMecTe C TMPHJIOXKEHHSIMH, 3aBH3HPOBAHHAN
MCMOJIHUTEISIMH, 3aBepeHHasi CNelHaJucToOM Mo Aejonpou3BoacTsy mramnom ''Konusi BepHa',
€ro noaAnUChHI0 U ee pacuinGpoBKoil, 0OcTaeTcs B Aejie N0 HOMEHKJIATYype.

11.3. Ha wucnojHeHHOM [AOKYMeHTe (ero konuu Ju00 KOMUM OTBETa) CHEUHAJHCT 1O
AeJIoNPOoU3BOACTBY aAesiaer oTMmeTky: ""UcnosiHeHo. CHATL ¢ KoHTpoas. B geno", craBuT cBOKO
NOANHKCH U AATY.

11.4. Eciy 10JIKHOCTHOE JIHLIO, YKA3aHHOE B JOKYMEHTE, OTCYTCTBYET, AOKYMEHT MOANHChLIBaETCsH
UCNIOTHIIOMUY 009IAHHOCTH TOr0 TO/DKHOCTHOrO 1THHA HIYH ero aMecTHTeNeM. Hp“ IMTOM
yka3piBaercs (pakTHueckas AO0JKHOCTbL JIHLA, MOANMHCBLIBAIOIIET0 J0KYMEHT, H ero damuiaus
(ucnpasjenus '"u.0.", '"3am." BHoOCATCS OT PYKH WJIM MAaLIMHOMUCHBIM cnocoOom). He nonyckaercs
CTaBUTHb NMpeaior ''3a" UK KoCy10 YepTy NnepeA HAMMEHOBAHHEM J0JIXKHOCTH.

N THIIIAMI NADULIV IATERUALTAH UY nATTHAIE
AR A Cv AN BN P33 F R 4 AR AR RR A EwAAIIREA [3-3--4-4-4<r4-44 P A Ran AN SRR Ve avan aeim A

pacnojiaral0T Ha OAHOM YPOBHe, Ha4YHHasi ¢ HMHULHATOPA WJIH KOOPAHHATOPAa NOATrOTOBKH
AOKYMEHTa.

IIpu noanucaHUH AOKYMEHTA HECKOJLKUMM JIMLIAMH, 3aHUMAIOLIHUMH pa3Hble 10KHOCTH, HX
nmotnucu pacnn.rmralm' ﬂ.’!Hy nonn r!pyrm‘f! n nnc.r!e.wnBaTe.r!ancTu, (‘ﬂﬂTBt‘T(‘TBy!ﬁ"!eﬁ paury
3aHHMaeMol J0JKHOCTH.

11.6. laTa noanucaHus, yTBepXxKIAeHH, COrJIaCOBaAHUS AOKYMEHTA, a TAK¥Ke AaThbl, COAEpIKaLIHecH B
TEeKCTe, A0JIKHbI YKa3bIBaThCA ABYMSA nNapamu apabckux uugp (1eHb ¥ Mecsil), rog — 4eTbIpbM#
apafickuvn nndpavin. nanpuvep: 01.01.2011. B rexcere noxyveHTa. cotepxaniero cCbLYKY Ha
cyaeOHbIH aKT WM cBeleHHs PUHAHCOBOTO XapaKTepa, NPUMEHAETCs CJI0BeCHO-UMpPoBoii cnocobd
HanucaHusa aaTel: 01 suBapa 2011 roaa.

11.7. Tlpu aapecoBaHuH AOKYMeHTa 0e3 yka3zaHUsl JOJOKHOCTHOrO JIMLIA B OPraHU3alLMI0 HJIH ee
('prm'ypune nonnatneyeHue U HANMEOHORANUE [TUINTVT B UMEOHUTETLHOM MATeXe. Hanpuuep:

Hapoanoe CoOpanue — Ilapaament

FecnyOsmku AGxasus

Hp" HanpaBJ€HHH AOKYMECHTA AOJI’KHOCTHOMY JIHLY HAa3BAHHC OPraHHu3aluy YKa3biBaCTCH
2 HMEHHTENTLHOM MAaNeskKe, TONMKHOCTE U !!!E!Ml/l.!"/lﬂ amnecaTa — B TATETRHOM, HANTDUMeN:
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Hapoanoe Co6paHue — IlapiameHT
PecnyO.iuxen AGxatus

IlpaBoBoii oTaen
Crapmemy pedepeHTy oTaesa
D.M.0. » 1aTeTLHOM TATENE

"pH aJpeCOBAHUH AOKYMEHTA PYKOBOAHTEJJI0 OPraHH3auvMH €€ HAHMEHOBAHHE BXOAHT E
COCTAB HAUMEHOBAHUSA TOTKHOCTH aanecara. Hanpumen:

I'enepanbHomy aupektopy OO0 « >
®.U.0. B 1aTEJLHOM MALEK(

Ilpy aapecoBaHHWH AOKYMEHTAa HECKOJbKHM JO/DKHOCTHBIM JIHLAM  OJHOPOIHBD
OpraHM3auuii OJHOM CHCTEMbl HX [O/OKHOCTH YKa3bIBalOTCS BO MHOXECTBEHHOM “HCIE 1
0000 1eHHO.

Ilpu anpecoBaHHH NOKYMEHTa B HECKOJIbKO OJHOPOAHbIX OPraHH3allHH HX TaKXKe cjieaye
yKa3bIBaTh 0000 11eHHO.

11.8. IloaHblii nNOYTOBBIH aapec MNpH HanpaBJeHHH AOKYMEHTa KOpPpPeCHOHIEeHTaN
VEKATLIRALTCY R NOCTETORATETLHOCTH, yc'raunn.ueuuni’! [Mourornivy NMARNIAMNY,

11.9. Hcxoasiuiuii 1OKyMEHT He N0JIKeH coaepxkaThb 0oJiee HeTbipex ajapecaToB; KaKIbH
IK3EMILISIP TAKOr0 JOKYMEeHTa 10/12KeH ObITh noanucaH. Caoso "Konus' nepea BTopbiM, TpeTbHM
YeTBEPThIM aJpecaTaMH He YKa3bIBaloOT.

11pH HanpaB/ieHMH JOKYMEHTa 0oJiee 4eM B YeTbipe aJpeca COCTABJISIETCSl peecTp H.
PaccbLIKY, HAa KAXKA0M JOKYMEHTe YKa3bIBaeTcsi TOJILKO OJHH ajpecar.

Apec He TNpPOCTaBJSIeTCS HAa [AOKYMEHTaX, Hamnpap/jisieMblX B MPaBHTEJbCTBEHHbI
yupekaeHHs! H MOCTOSIHHBIM KOppecnoHAeHTam. B 3THX ciry4asix MOryT NPHMEHSITECA KOHBEPThI
3apaHee HaMe4aTaHHbIMH aJpecamMH.

11.10. Ecau n0KyMeHT HMeeT MNPHJIOKEHHS, HAa3BaAHHbIE B TEKCTE, TO OTMETKAa 0 HH
odopmJsiercs no cjaeaywinei popme:

iipHioxeHHUe: Ha 10 0. B 3 9Kk,

Ecan NPHJIOXKEHHH! B TEKCTE€ HE€ Ha3BaHbl, TO Heo0X0AUMO YKa3aTb HX Ha3BaHHS
KOJTHY€CTBO JIUCTOB H 3K3€MILUISIPDOB KAXK10ro, Harmpumep:
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1. TIpoeKT NOCTAHOBJICHHS... HA 2 JI. B 3 3K3.

2. Cnpaska o npoBepke... Ha 3 JI. B 3 9K3,

Ecan npuioxenns copoopoBaHbl, TO KOJTHYECTBO JIHCTOB HE YKA3bIBACTCS.
TIpH HATHYHH HECKOJILKHX NPHJIOKEHHHA KaXK10€ H3 HHX HyMepYyeTcs.

“pﬂJlO?ReHHSI JAO0JKHbI 0(')0])MJ'I$ITI>CSI HAa CTAHAAPTHLIX JIUCTAX H HME€ThL B(CE Heo0 X0 UMbl
AR JOKYMCHTA PCKBH3HTLIL,

ii.ii. B npunoxennu K pacnopaaHTe]bHOMY J0KYMEHTY B MPABOM BEPXHEM YIJY HEPBOIt
JINCTA MPHJIOKEHHSI YKA3LIBAETCA HAHMEHOBAHHE PACTIOPAAHTENbHOr0 AOKYMEHTA, €ro Aata |
HOMEp, HanpHMep:

Hpuaoxenune N

x anuxcatv [Inerceraren

A pOuTpaKHOIrO CYX
PecnyOnnkn Adxasu:
oT___ 20 rtNe

12. TloaroToRxa pacnopsa/iHTEILHBIX H HHHIHATHBHBIX JOKYMEHTOB

12.1. Tlo opraHH3auHOHHBLIM, KaAPOBbIM, (PHHAHCOBLIM BOMPOCaM, BOMPOCAM MNJAHHPOBAHHS
Tpyna H T.0. Mpencenarenem ApfuTpaxHOre cVEa WITAITCA MPHKATHY, TO CTh NNARORLIE AKTH
H3ABAEMbIC B LE/SX PelIeHHS OCHOBHBIX 331a4, CTOSWHX Nepea ApOuTpPaKHbIM CYI0M.

12.2. Pacnopsxenne — npaBoBo# akT, u3naBaemblii [Ipeacenarenem ApGurpaxkHoro cyaa, er
3AMECTHTEJIEM AJIS pa3pellcHHs OonepaTHBHBLIX BonpocoB. Kak npasuio, pacnopmkeHHe Hmee
OTNAMHULHHLIN CDOK TERCTRHA Y KACALTCH NNNENETEHHOTE KDY HOMOIHHTeYe .

12.3. YKa3anua mo moAroToBKe pacnopsaHTENLHOr0 AOKYMEHTA AalOTCA B GopMe pe30siouH
IipeacenaTenis ApOHTpPaHOTO Cyaa 3a ero JIMYHOH MOANHCHLIO € YKA3AHHEM HCMOJHHTENS
cofepxKRaHHS AeHCTBHIA, CPOKA HCMOJHEHHS, AaThl PE30JIIOIHH.

Cneunanucr no ACJIONPON3BOACTBY CTABHT AOKYMEHT HA KOHTPOJIb H MEPeaacT Mol paciuck
HCNOJIHHTECNI),

12.4. TIpoeKTbl pacnopAAHTENbHBIX I0KYMEHTOB AGKHBI HMETb 3ar0JI0BOK, PACKPHIBAKOWINIL H

coaepxRaHHe.
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B koHcTraTupyowmed 4acTH KpaTKo H3JIaralTes (akTbl H COOLITHS, UeJH H 3aJa4H,
NOCTVKURINUE OCHORANNEM 109 HITAHNG TOKYMENTA.

PacnopsiavTesibHasi 4acTh A0KYMEHTA [J0JI)KHA COAEpPKaThb MepevYHc/IeHHe MpelnHCbiBaeMblX
AeHCTBHI ¢ yKa3aHHEM HCIOJIHUTES KaK10Io 1eHCTBHS H CPOKOB HCIOJIHEHHS.

12.5. B kadecTBe MCMOJIHHUTEJEH YKa3blBAKOTCH KOHKpPETHble NOJKHOCTHbIEe jauua. IlyHkTel M
NOTNYHKTL!  NDHKata  uyvmenviores  amafickuvu nudpavin. B nocnenHem nvHyTe
pacnopsiiMTe/IbHOH 4aCTH J0KYMEHTA MOryT COAEPKATbCH YKA3aHHS O J0JKHOCTHOM JIMLE, HA
KOTOPBIX B0O3/1araeTcs KOHTPOJIb 32 HCNOJIHEHHEM.

12.6. Ecau pacnopsauTe/ibHblii JI0OKYMEHT H3AaeTcsi B JAONOJHEHHE K paHee H3AAHHBIM
TOKYMEHTAM. HIMEHGeT OTTONLHLIS UY MOIMEKeHWUT WIH OTMEHIeT NMOTHOCTLIN, R ero Texere
JAOJIZKHA COAEPXKAThCsl CCbLJIKA HA H3MEHsieMblH AOKYMEHT HJIH €ro MYyHKT, YKa3blBaeTcs 1aTa
AOKyMeHTa, HOMep H 3arojoBok. B ciayyae oTMeHbl [JOKYMEHTa MJIH €ro MNYyHKTa,
pacnopsiaMTe/bHbIii JOKYMEHT A0JIKeH coaep:kaThb cioBa: "IIpu3HaThL yTpaTHBIIMM cHay...".

17 Mnogsvran gansnia @2 OATHUELL  DBVLARATIOTRY OV nacnang Iy
AADeICTARS a2 L  DVHOBOILTEY Y3 nagayu

Amern axUlanaairn

.

BU3HPYKOTCH UCMOJIHUTEJIIMH C YKA3aHHEM HX N0JI’KHOCTEH H 1aThl COIJIaCOBAHHUS.

Busbl craBstes Ha  00OpOTHOH  CTOpPOHe  moOCJeAHEr0 JIMCTa  MOAJIMHHHUKA
PacnopsiAMTEJbHOr0 JOKYMEHTA HJIH HA JIUCTE COrJIaCOBAHHS.

12.8. l1pH HeCcOrJIacHH € NMPOEKTOM pacCnopsiAHTEJIbHOIO JOKYMEHTA BH3HPYIOIUHHA H3IJaraer coe
MHEHHE B MMCbMEHHOH opMe Ha OTAEJbHOM JIMCTE, NPHBOAS MOTHBHPOBAHHbIE BO3Pa’XKEHUS HJIH
HOBY10 OpPMYJIHPOBKY.

12.9. Ilpuka3bl ¥ pacnopsikeHHsl ME4aTalTCsd HAa OJIAHKAX YCTAHOBJIEHHOH (OpPMbI U J0JIKHbI
UMETH CTeTVINMTE NeKBRUTHTLII NOTHOES HAHMEHORANNE Apﬁ“Tpﬁﬁ!{HOFO (‘y_.’lﬁ; HAMEHORAHNE RIINTA
aKTa M ero KpaTKHH 3arojioBok (41 MNPHKa30B); JaTa MOAMHMCAHHUS AaKTa W €ro Homep;
HAUMEHOBaHHe A0/IKHOCTH, (PAMUJIUSI U HHHLIHAJIbI JIMLA, MOANMUCABIIEr0 aKT.

12.10. PacnopsiauTenbHble 10KyMeHTbl, noanucanubie [lpeacenarenem ApOouTpakHoro cyaa v ero
raMecTHTeNeM. nerneTnunviores B (riene nenonnouironcTra.

JOKyMEeHTbl MNpeaCTaBJSIOTCA B ABYX 3K3eMILISIPaX, Ha KOTOPbIX YKa3bIBalOTCs AaTa U
nopsiakoBbii Homep. IlOAJIMHHMKH NOKYMEHTOB NOAIIHBAIOTCS B Jeja M0 HOMEHKJaType:
"Ilpuka3bl pykoBoacTBa ApoOuTpakHoro cyaa' u ""PacnopsizkeHusi pykoBoacTBa ApOHTPa)XKHOIO
cyna". Bropo#t  xiemnnan  pACnORATHTENRHOrD  TOKYMEHTA  ROIRDAMAETCS  TUMY,
noaroroBuBmiemMy aoxkyment 12.11. Jluumo, oTBedaiomee 3a  HCMOJHEHHE NOPY4EHHs,
cojepXkKalierocsi B TMNpHKa3e WJIH PacrnopsikeHHH, 3HAKOMHMT € [J0KYMEHTOM H TMNOpY4eHHeM,
cogepxalmMMcsi B HeM, BceX pabOTHHKOB, KOTOPbIX KacaeTcsi HCMOJIHEHHE JO0KyMeHTa, Jiubo
obecneynBaeT mnepeaady MM KONHH [JOKyMeHTa C pe30JIOLHeill PYKOBOACTBAa, OPraHH3yeT H
KOHTPOJIHPYeT HCMOJHEHHe N0KYMEeHTa.
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13. [leuaTranue 10KyMEHTOB

13.1. IleyaTaHuHe mnpoueccyajbHbIX M HMHBIX CJYKeOHbIX JOKYMEHTOB ApOHMTpPa’KHOro cyaa
OCYLIECTBJISIETCSI CEKpeTapeM cyae0HOro 3acelaHHs ¢ MCMOJIb30BAHHEM KOMIBIOTEPHOH TEXHHKH .
IIpoueccyaibHble JOKYMEHTBHI TaK)Ke€ MOryT BbINOJHATLCH HENOCPeIcIBEHHO CeKpeTapsiMH
cyneOHOro 3acexaHms.

13.2. [lepexaBaemble MJisi Me4YaTaHHUsl PYKONMHCH, PABHO KaK M BCTABKH, CHOCKH, MONpPaBKH,
JOJIKHBI OBITH pa30opyYMBO HAMHUCAHbI HA JIMCTAX, 3aMOJIHAEMbIX TEKCTOM TOJBKO € OXHOH
CTOPOHBI, MACTOH WJIM YepHUJIaMH TeMHoro uBera. HeGpexxHble i Hepa30op4YHMBbIe PYKOIHCH ¢
MCNpaBJIeHUSIMH 1BETHOH MNacTOH MJIM LBETHbIMH YePHHJIaMHM, a TAaKXKe KapaHIalioM He
NOUHEMAOTCS.

13.3. Ilpy nmoaroTroBKke MaTepua/ioB sl MedaTaHusi ocoboe BHMMaHHe cCJeAyeT o0pamarte Ha
YyeTKoe U pa3dopuuBoe HanucaHue ¢paMHJIHi, CNEUHAbLHBIX IOPHAHYECKHX M JPYrHX TEPMHMHOB,
HAHMEHOBAHHMH BEIOMCTB M OPraHU3alHii, HHOCTPAHHBIX CJI0B U reorpadpHyecKux Ha3BaHHH, HA
cobnoneHre npaputt ondorpaduy ¥ NYHKTYAUHA.

HaumeHoBaHMsi opraHu3anuii 4 nNpeANpUATHH HA HHOCTPAHHOM #3bIKE MNEYATAIOTCHA
JIATHHCKUM WIPH(TOM UJIH BNHUCHIBAIOTCS UCMOJIHUTENIEM OT PYKH.

13.4 IleyaTanue TOKYMEHTOB NMPOU3BOJAMTCH HA JIMIIEBOI CTOPOHE OJIAHKOB YCTAHOBJIEHHOH (OpMbI
WIH 42 OTHOH crnpnue JUeTHon ﬁyuaru CTRIJFIRPTIJB!Y pﬂ'!!:!(‘pﬂB. HP!‘BOO‘!(‘F(‘HHO&‘!}’ HeNOTHeTHIN
NoJAJIeXaT JOKYMEeHTbl M MaTepuaJibl 3a noanuceio Ilpencenartesss ApOMTpakKHOro cyaa, ero
3aMeCTHTEJIsl, MPOEKThl MPUKA30B U PacnopsiKeHH .

13.5. JlokyMeHTBI, npeacTaBjsieMble Ha MOANHCH PYKOBOACTBY ApOHTPAaXKHOIO CyJa, Ne4YyaTaiTcs,
KAK MRARKUTO, Yene: TRA UHTENRANA, TNYIHe TOKYMEHTL! - Yene: nojarona HHTEeNRANa, ec1u HHoe
He YKa3aHO B 3asiBKe.

JIOKyMeHTBl, COCTOsIIIHEe H3 JABYX JHCTOB M OoJjiee, I0/KHBI ObITh NMpoHymepoBaHbl. Homep
npocrasJsieTcsi apabcKuMu HudpaMu B cepeHHe BEPXHEro MnoJisi JIMCTAa J0KYMEHTa.

13.6. Ha sauueBoii wuaM o000pOTHOH CTOpOHEe MNOCJEIHEro JIMCTAa JAOKYMEHTa BHM3y CJieBa
npocrapisiioress  pamuaus u  caykeOHblH Tesiedpon ucnoaHuTedss. Ha npoueccyaibHbIX
AOKYMEHTAaX, OTBETAX MO 3asiBJEHHUAM H Kaj100aM 5TH PEKBH3HUTHI HE MeYaTalTCS.

13.7. XpaHeHHI0 B JIEKTPOHHOM BH/le HAa CeTeBbIX JUCKAX MOAJIEkKAT:

- MpUKa3bl M pacHoOpsKEHHMsl PYKOBOJACTBA APpOHTPa’kKHOro CyAa Mo BOMPOCaM OCHOBHOM
AesITeJIbHOCTH;

- 0030pbI cyneOHOH NPaKTHKH ApPOHUTPaKHOIO CyAa;

- MOCTaHOBJIEHUd lipesnauyma ApOMTpPaXKHOrO €yJa (M0 yKka3aHHIO lipencexatesis ApGUTPaKHOIO
cyna);

- Jpyrde AOKyMeHTbI ApOMTpa’kHoro cyaa (muchbMa M T.1.) MO0 YKa3aHHIO PYKOBOACTBA
ApOHTPA’KHOTO CYAQ UCXOAsI U3 X 3HAYHMOCTH.
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14.CocTaB/ieHHE HOMEHKJIATYPbI A€

14.1. HcnosHeHHble IOKYMEHTHI TPYNMHPYIOTCS B Je€Ja, NPeACTaB/IsAIOIIHE COBOKYNMHOCTh
AOKYMEHTOB, OTHOCSILLIHXCSI K OnpeAejeHHOMY BOMPOCY MJIHM Y4YACTKY AesiTeJbHOCTH
ApOUTPaXKHOIrO CyAa, MOMUHTHI B OTAEJTBHYIO 00JI0KKY.

14.2. Ins npaBuiibHOro gopmupoBanus aeJ, odbecneunBamiiero ObICTPbIii NOHCK N0KYMEHTOB MO
MX COAEPKAHHMIO U BHIAM, B 1€JIONPOH3BOACTBE OCYLIECTBIsETCS KJIaccH(PHKAUMS 10KYMEHTOB.

Knaccupukauus JA0OKYMEHTOB 3aKperJisiercs B HOMEHKJaType aeja, Koropasi
npencrartsger cofoii  CHCTEeMATHIHIOBAHHLIE CIHCOK KOHKNETHHIX HAWMEHORAHUWH men ¢
yKa3zaHHeM CPOKOB XpaHeHHs.

OcHOBO#i 1J151 COCTABJIEHHSI 3ar0JIOBKOB B HOMEHKJIaType SIBJISIIOTCSI BaXKHEHINHE YHACTKH H
HanpaBJieHHs B 1eITeJIbHOCTH ApOMTPa)kHOroO Cyaa.

HomeHknaTtypa aesn siBJsieTcsl TaKXkKe YYETHbIM JOKYMEHTOM [AJIs JeJl BPEMEHHOro
XpaHeHHs.

14.3. Homenkaatypa nen paspabatbiBaeTrcsi pyKoBOACTBOM ApOuTpaxkHoro cyaa Pecnybanku
AOxa3zusi.

CBoaHasi HOMEHKJAaTypa JAeJ  COIJIacoBbIiBaeTcsi ¢ pecny0IHMKAHCKHM apXHBOM H
yrBepxkaaercs Ilpeacenaresiem ApOutpanxHoro cyaa Pecnybiuku AOxasusi. He Bkurualores B
HOMEHK/IaTypy AeJ NevyaTHble H3JaHusl, COOPHHKH 3aKOHOAATebHbIX aKTOB Pecnybauku AGxa3us,
nocrtaHoBneHus: [IpaBuTenbcrBa, GPONMONK!, CHPAROYHHKH, HHAOOPMANHOHHBIE JIHCTKH,
Oros11eTeHH U Apyrue noao0Hble MaTepHaJIbl.

14.4. lena, BKJIIO4YEeHHbIe B HOMEHKJIATYPY, A0I)KHbI HMETh CTPOro oTAe/bHble HHAEeKCbl. MHAeKchI
AeJ COCTOSIT M3 HHAekca ApOUTPaKHOro cyla W MNOPSAKOBOr0 HOMEpa 3aroJioBKa Jeja Mo
HOMEHK.TATVNE T B COOTRETCTRHH ¢ NNHRETEHHLIM Hxe neneunem. Hannaven. AC-03. rne AC —
uHaekc ApOuTpaxHoro cyna Pecny6ianku Abxa3zusi, 03 — nopsiAKOBbIii HOMep 3aroJioBKa JeJia no
HoMmeHkaType (IloctanoBnenus Ilpesnanyma ApOoutpaxsoro cyaa Pecnybonuku Abxazus).

B cBo0onHO# HOMeHKJIaType 1eJ cjelyeT COXPaHsiTb OJHHAKOBbLIE MOPSIAKOBbIE HOMepa
nna ONHOPONHBIK nen.

B TeueHue cpoka neicTBHSI HOMEHKJIATYPbl B HeH MNPOCTABJSIOTCS OTMETKH O 3aBed€HHH
aeJi, 0 mepexoasiliuX AeJiax, O BbIAEJEHHH 1€J1 H YHHUTOXKEHHH.

145. Ecam B TeueHHe roAa BO3HHMKJH JOKYMEHTHpyeMmble y4acTkH paboTbl H
HenmNETVCMOTNEHHLIE Tea, OHH TOMOTHHTETHHO BHOCHATCH B HOMEHKTIATVDYV. C Tol nenLy v
KaX10H HOMEHKJIaType JeJ1 OCTaBJISIIOTCS pe3epBHbIE HOMepa.

14.6. Ilo oKoOHYaHHM KaJIEHAAPHOIO roa B KOHLIE HOMEHKJIATYPbI JeJl 1eJ1aeTcsl HTOroBasi 3anuch
0 KOJIHUYECTBeE 3aBe/IEHHbIX AeJ (TOMOB).
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[lepedyeHb OCHOBHBIX A€J1 HO HOMEHKJIAType AeJ1 apOUTPAIKHOro cyaa:

10.

11.

10.
11.

12.

13.

Otnen nenonpoussoacrsa AC PA

. KypHana perucTpauly HCKOBbIX 3asiBJICHHH;

JKypHaJ perucrpauum HCXoasiliHX 10KYMEHTOB;

JKypHan perucTpauuy BXoasiliHX 1OKYMEHTOB;

ZKypHan yyeTa nocTynamummx KacCallHOHHbIX (YACTHBIX ) %aj100;

JKypHan perucTpaunH HaA30PHbIX %xaJj100 (MpeacTaBJ/IeHHI);

JKypHaJ perucrpauum Uexoasiuieid KOppecnoHIeHHH M0 HAA30PHOH HHCTAHLIUH;

JKypHan perucTpauuu ucxoasimeil KOppecnoHAEHIHH MO0 KACCALIMOHHOH HHCTAHLIUH;

’KypHan Bblaa4u 6,1aHKOB HCMOJIHUTEJIbHBIX JIUCTOB;
JKypHan y4yera oTnpasJisieMoil KOppPecnoHAEHIHH NOYTOi;
Pa3HocHasi KHMra Kypbepa;

Kypnan Bbiaaum aea u3 apxuba AC PA;

Hapsiasl (MOAIIUBKH):

Ucxoasimas (o6uas) koppecnoHaeHIHA;

Bxoasimas koppecnoHaeHUHs ;

Bxoasimas koppecnonaeHuusi KoncrutyunonHoro cyna PA;
Bxoasimas koppecnonaenuust KKC PA;

Konuu pemenuii(onpenesieHuii) no 1 HHCTAHUHM;
Hoxkymentsl no ACHUC ( ¢ 2019rona);

OTtuer o pa6ote AC PA ¢ 2016 roaa;

AKTBI npuema-nepeaayu ( ¢ 2017 rona);

Konuun Onpenenennii no Kaccaunonnoii uacranuuu AC PA;

Konuwu Hocranosnennii lpesuauyma AC PA;

JOKYMeHTBI, NOCTyNnawH1e no aejaam, xpausumumcess B Focapxuse PA (¢ 2023 roaa);

Konuu Hocranosnennii [Hpesuauyma AC PA o
3aKoHoaaTeabcTBa ( 2016r.,2018r.,2020 r.,2024r.)

Hpuka3bl no ocHOBHO# AesitesibHOCTH AC PA.,
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Otaea cyaonpon3BoacTsa

1. ’KypHan perncTpalHH HCKOBBIX 3asiBJIEHHI;

2. KypHaa y4yera onjaThbl WITPaOB H rOCMNOLIJIHHBI}

3. JKypHaa nepenauu aen B apxuB AC PA;

4. YKypHaJs perucTpaulH KacCallHOHHBbIX (YaCTHBIX) 7KaJ100;

5. ’KypHaJj perucrpauuH HaJI30pPHbBIX %kaJ100 (npeacTaBJieHHit);

6. Pacnopsixenusi o popmupoBaHum coctaBa I[lpesnanyma AC PA
Hapsaabl (NoAMBKH)

1. CTtaTHcTHYECKHE KAPTOUYKH (MepBasi HHCTAHLIHA)

2. CraTucTHYecKHe KAPTO4YKH (KaCCALIHOHHAS HHCTAHLIUSA);

3. CraTHcTHYECKHE KAPTOYKH (HAA30PHAsl HHCTAHLINA);

4. Ilpuka3sbl Ha cyaeit AC PA no Otaeny kaapos;

5. OTtuer 06 aBTOpacnpeaejeHHH ael.

15. ®opmupoBaHue e, CHCTEMATH3ANUSA OTAEIbHLIX KATEropHii J10KyMEHTOB.

15.1. ®opmupoBaHue 1eji, TPYNNHPOBKA HCMOJHEHHBIX AO0KYMEHTOB B J€JI¢ OCYLUECTB/IAETCH B
COOTBETCTBHH C HOMEHKJIATY POit.

15.2. [Ipn dopmupoBaHuH gea HeoOX0AHMO CTPOro coJII0AATH HX 00bEMbI H COCTAB JOKYMEHTOB,
KOTOpbIe J0/12KHbI MOMELIATLCS B JaHHOE 1eJ10. BkiloyeHHne B 1€/10 10KYMEHTOB, He OTHOCSILIUXCH
K HeMy, a TaK’Ke YepHOBHKOB, BADHAHTOB HECKOJIbKHX Pa3MHOKEHHbIX KOMHUiIl H JOKYMEHTOB He
AONycKaeTcs.

15.3. B npouecce rpynnHUPOBKH [JAOKYMEHTOB TpPOBEpsieTcs MPABHIBHOCTL OQPOPMJICHHSA
AOKYMEHTOB (HaJM4YHe NMOANHCEeH, 1aTbl, HHAEKChI, 3ABEPHTEJIbHbIE MOANMUCH, 0TMETKH «B neq0» n
T.1.) HeodopmiieHHbIE N0KYMEHTbLI BO3BPALIAIOTCH HMCMOJHHTETI0 Ha A0padoTKYy. /l0KYMEHTbI
MOCTOSIHHOTO H BPEMEHHOI0 XPaHEHHsl CJeayeT rpynnupoBaTh B oTAeJbHbIe aeqaa. Kaxnoe neno
X0KHO coaemxaTtb He Oosiee 180 nucre. IIpnnoxkennsa Gonbuworo obbema dopmupyvioTess B
otaeabHble ToMa. HeboJibline NMpPHIIOKEHHS TPHCOGAHHAIOTCH K TeM J0KYMEHTaM, K KOTOPbIM
OHH OTHocsiTcs. B nesne rpynnupyioTcsi DOKYMEHTbI  OJAHOIO [JeJIONPOHU3BOACTBEHHOr0 roaa.
UckiroueHHe cocTaBAMAIOT nepexoasimye aesa.
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15.4. Pacnosio’keHHe 10KYMEHTOB BHYTPH AeJl MPOH3BOAHTCH B NMOPSAKE XPOHOJOTHH, ajipaBuTa,
HuureKrcaHuy 1 r.n.

IIpH XpoHO/J0rHYeCKOM MOpsAKe PpacnoioXKeHHs: J0KYMEHTOB MOCTOSHHOI0 XpaHEHHs
Hanbosiee paHHHE AOKYMEHTBI PacnojiaraloTcs B HavaJjie roaa.

15.5. PacnopsiauTe/ibHble AOKYMEHTbl TPYNMHPYIOTCH B Aejd€ MO BHAAM H XPOHOJIOTHH C
OTHoCHAIIMUCH K HUM NMDHIMKeHaMHU

16. IloaroToBKa A0KYMEHTOB K MOC/ICAYIOIIEMY XPAHEHHIO B apXHBe.

16.1. TloaroroBKa JI0KYMEHTOB K nocjielyloumeMy XPaHEHHI0 MW HCMOJb30BaHHIO
BKJIIOYAET 3KCMNEPTH3Y HAy4YHOH H mNPaKTH4YeCKOH LIEHHOCTH [I0KYMEHTOB, odopmieHue aed,
obecrnieyeHHe COXPAHHOCTH A0KYMEHTOB,

16.2. IkcnepTH3a LEHHOCTH A0OKYMEHTOB — 3TO onpeae/ieHHe IpPHAHYEeCKOol, HCTOPHYeCKOH U HHOH
3HAYHMOCTH A0KYMEHTOB B LieJiiX HX 0TO0pa Ha XpaHeHHe H YCTAHOBJICHHSI CPOKOB XPaHEHHsI.

16.3. JxkcneprH3a LEHHOCTEH MAOKYMEHTOB OCY1IECTBJSETCH JIKCMEPTHOMH KOMHCCHeH.
Frenentuan komuccus HatHauaerca nnukatom [nercenarena Anfintpaxkuora cvna Peenyfinukn

A0xa3usi noa npeaceaaTe/ibCTBOM 3aMeCTHTEJIS.

16.4. OTO0Op 10KYMEHTOB H €]l K YHHUTOXKEHHIO, 0popmJisieTCsl aKTOM. AKTbI  pacCMaTpHBAKOTCH
JKCMEPTHOH KOMHCCHEH, MNOANHCHLIBAIOTCH MpeiacelaTe/ieM H ee YJEHaAMH H YTBEpPKAAKTCH
IInencenarenem AnfiurnaxkHoro cvia Pecnybonku A6xazus.

16.5. OdopmiieHune aesl NOCTOSAHHOIO H BPEMEHHOI0 XPaHEeHHsI BKJIIOYaeT B cedsi KoMIieKe padoT
Mo ONMHCAHHIO ea HAa 00J10kKe, OpolLIIOpKe, HyMEpalHH JHCTOB H COCTABJICHHIO 3aBePUTEIbHOM
HaAMHUCH.

/le/1a MOCTOSIHHOTO M BPEMEHHOro XpaHeHHus (cBblie 10 JjieT) MoAIIMBAIOTCS B TBEPAYIO
06.10kky. JIMCTBI HymepylOTCsl B MPaBOM BepXHeM YIy 4YepHbIM rpapurTHbiM KapaHaaiom. B
KOHIIe 1eJ1a HAa YHCTOM JIMCTe AeJIaeTcsl 3aBepHTebHas HAAMHCD.

16.6. /lena BpemeHHoro xpaHenus (10 10 jieT BK/JIIOYHTENbHO) 0pOPMIISIIOTCS YNIPOILIEHHO; OHH He
MOMTMMIMPURANTCHA, TUHCTHI R HUYX He uymepymﬂ'ﬂ. yTﬂ‘-lHEHHE o00tHayenuii ua of1okkax we

NMPOU3BOAUTCS, ONTHCH HE COCTABJIAIIOTCS, YYET BeeTCs M0 HOMEHKJaType Aell.
16.7. Ha 06J107%kKe 1e/1a YKa3bIBAIOTCH:

- HAHMEHOBaHHe OPraHH3allHH U ee HenmocpeACTBEHHAas MOAYHHEHHOCTh;

- HHIEKC JeJia;

- HOMep Aena (ToMa, YacTH) Mo roA0BOMY pa3jaey cBOOOAHOH ONHUCH Ae;

- 3aroJI0BOK JeJia;
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- NaTAa 3aBeAcHHUA AeNa (ToMa, 4acTH);
- KOJINYeCTBO JIHCTOR B J¢Jie;
- CPOK XPAHEHNUS Aea;

- B 3aroJoBKH Ae¢J, COAEPKAIIHX PpacnOpAAHTEJNBHBIC JOKYMCHTDI (npmcasu, MpoTOKOJIbI,
noc*rauon.ueuua) BbIHOCATCA HX HCMEPA, YKATBIBAKOTCH NMOUVIHHHHKH W/IH KOMNHH 1O0KYMEHTOB,
€CAH A¢a0 ¢ nepenuclcoii COCTOHT H3 HECKOJBKHX TOMOB, TO 3arojioBOK no HOMEHKJaTYpe B
KaXKI0M TOME YTOUYHHACTCA YKa3aHHEM KoppecnoHAE€HTa, aBTOpa, TCPPHTOPHH H AP.

- €CJIH B JeJ1€ HMETCH A0KYMEHTDLI — NPHJIOKEHHA 32 donee PAHHHE TOA3, YEM oA 06[)33083!““!
JeJja, Ha €ro 00,10%kKe noa JaToii aenaercs OroBOPKA «HMCHOTCA JOKYMCHTLI 24 TAKHE-TO rolaa».

16.8. Haanucu na 00.10%KaX 1€ NOCTOAHHOIO H BPeMEHHOTO XpaHeHHS (eBbime 10 neT) caeayer
NPOH3BOAHTDH Y€TKO, HEPHLIMH YEPHHJIAMH HJIH TYWIbIO.

16.9. Tlo OKOHYAHHH [eNONPOH3BOACTBEHHOI0 TOAA NPON3BOANTCA OTOOP NOKYMEHTOB
ROCTOSHROTO XPAHEHHS, MMOAICKANINY RKNOULHHIN B onich. ONHEL COCTONT U1 FOTORLIX DATIEINR
H npeacTapisier co0oli CHCTEMATH3MPOBAHHDBII NepeyeHb 3aroJIOBKOB H APYrHX Heo0XO0AHMbIX
CBeJleHHH 0 COCTaBe H COACPKAHHM Je.

Foaoroli pa3nenn onucH  HA JeJie MOCTOSHHOIO XpaHEHHs, TNPEAHAZHAYEHHDbIH ANA
nocjaesviomed neperavYn HAR rOCYIAPCTBEHHOC XPAHEHHE, MOMJICKHT YTBEDKICHHIO B
pecny0/IMKaHCKOM apXHBe.

16.10. Ha nene noaroBpeMeHHOro XpaHeHHA NO JHYHOMY COCTABY COCTABJASAIOTCSH OTAC/NbHBIC ONHCH
N0 TOMY Ke NPHHLHNY.

16.11. UnHchb BeaeTcsl ¢ e1HHOA HyMepalHed B TeYeHHE HECKOJbKHX JieT H 3aKAHYHBAETCH HO
COrJIACOBAHHIO ¢ pecny(IHKAHCKAM apXHBOM.

16.12. Kaxnoe 3e10 (TOM) HMeeT N0 ONMHCH CAMOCTOATENLHbII NOPAAKOBLIH HoMep. ena B onucax
pPeKoMeH/1yeTCsl CHCTEMATH3IHPOBATH B COOTBETCTBHH € HOMEHKJATYpoil aen. JOKYMeHTBI To
JIMYHOMY COCTABY CHCTEMATH3HPYIOTCH B OMHCH NO XPOHOIOTHH H anpaBHTY.

16.13. /lena ¢ MOMEHTA 3aBelcHHS HX B AEJONPOH3BOACTBE H A0 CAAYH B APXHB HJH YHHUTOXKECHHS
XPaHATCH B METANIHYECKHX 3aKPLIBAIOIMHXCA WKadaX, NpefoXpaHAIOMHX AOKYMEHTbI OT NbLIH,
BO3ACHCTBHA COJHEUHOrO CBETA H 0fecneuHBAOMHX HX COXPAHHOCTh.

H3bsiTHe H BbIAaYa KaKHX-JH0O AOKYMEHTOB H3 el MNOCTOAHHOr0 XpPaHeHHA  He
paspewiaerc. B HCKIIOUHTENBHLIX CAY4asX TAaKoe H3IbATHE MNPOBOAHTCA C pa3pelleHHs
peacenarens ApSurpaxknoro cyaa Pecny6ankn Afxasns ¢ o0693aTebHbIM OCTABJIEHHEM B AeJie
TOUHOH 3aBePeHHOIl KONMHHM HM3LATOr0 AOKYMEHTa H BJOXKEHHEM AKTAa B NPHUYHHAX H3BLATHS
NOAJHHHHKA.

16.14. Ha nena, BbiZaHHBIE NO ¢J1ykeOHOH HEOOXOAHMOCTH, 3aN0NTHAETCA KAPTOUKA-3aMeCTHTEb.
B Heil ykasbiBaeTca HoMep AeJia, aTa €ro BbIAa4YH, KOMY Aej0 Bbi1aHO, JaTa €ro BO3pallieHHs,
rpada 109 pacnHCcox B NOAYHeHHH H NpHeMe 1ena.
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Hdesa Bbiaaiorcs ¢ paspemienuss Ilpeacenarenss ApoOutpaxknoro cyaa. Kourpoas 3a
cofmoneHHeM MOPSAKAa  BbIIAYHW W BOTPACTA  Je  OCYIIecTBIAsteT HavyaapHuk Otrena
AeJIONPOH3BOACTBA..

16.15. B apxuB nepeaatoTcs 1ejia NOCTOSTHHOTO XPAHEHUS M N0 JIHYHOMY COCTaBY 4Yepe3 roja nocjie
3aBeplleHHs] UX B /1eJ10MPOU3BOICTBE.

16.16. Cpaua gesn B apXWB MNPOU3BOAMTCS MO ONMHCH, NMOANMUHCAHHBLIM HaudajdbHUkoM OTtaena
aesonpousBoacTBa. Eciou HekoTopble aesia Heo0X0AMMO OCTABHTH JJisi Tekyiueil paGorTwb
HayaJabHUK OTaesa AeIoNpPOH3BOACTBA ITH Jeja 0popmIisieT BO BpeMeHHOe NMOJIb30BaHMe.

17. Y4er, XpaHeHHe U HCNOJIb30BAHHE NedYaTeil, ITAMNOB, 0JIAHKOB.

17.1. OO6s13aTesIbHOMY Y4YeTy B COOTBETCTBHM € YCTAHOBJIEGHHBIMH TpPeOOBAHHUSIMH NOAJIEXKAT
ne4yaTH M WITAMIMBI, COAepP KalHe NM0JIHOe HAMMEHOBAHHE OPraHU3ALHH YAOCTOBEPEHHS JIHYHOCTH,
KOMaHIHPOBOYHbIE YI10CTOBEPEHHS, TPYAOBbIE KHHKKH.

17.2. JIuua, oTBeTCTBEHHbIE 3a YuYeT M XPAHEHHUsI NedvaTeil, WITAMNOB, (GJAHKOB HAa3HAYAIOTCH
npuka3zamu Ilpeacenarens ApourpakHoro cyaa PecnyOiauku Aoxa3zum.

17.3. IleyaTH ¥ WTAMMBI J0JKHBI XPaHHUTbCH B ceiidax wiam merasinveckux mkadax. bBaankn
XPAHATCS B 2anupaomuxcs mwradax.

17.4. Hanuuune nevareii 1 LITAMNOB NPOBEPSIETCS He pexe 0JHOr0 pa3a B rof.

17.5. baaHkuM npoueccyalbHbIX JOKYMEHTOB XPaHSITCS Ha cKjajge, OJAHKH YI0CTOBEpeHHii

JIMYHOCTH, KOMAHIAHPOBOYHBIX Y10CTOBEPEHHi, TPYAOBbIX KHHKEK XPAHATCH V CHELHAJHCTA Ng
KaJApoBoii pabore,
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